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WINTHROP UNIVERSITY FACULTY MANUAL

The Winthrop University Faculty Manual serves as a source of information for faculty about
campus governance, academic policies and procedures, workplace policies, and campus
resources, facilities, and services. The Faculty Manual links users to the sites where information is
housed in the Winthrop University Policy and Procedures Repository and other locations on the
campus website. Policies included were developed by, among others, the Faculty Conference,
Graduate Faculty Assembly, and Academic and Graduate Councils; Academic Leadership; and
Senior Leadership. Policies included have been recommended to and approved by the Provost,
President, and where approval is not delegated to the President, by the Board of Trustees.
Winthrop University’s policies, benefits and procedures are subject to applicable state and federal

law.
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https://www.winthrop.edu/aboutus/mission-statement.aspx
http://www.winthrop.edu/trustees/
http://www.winthrop.edu/uploadedFiles/admin/orgcharts/InstitutionalOrgChart.pdf
http://www.winthrop.edu/uploadedFiles/admin/orgcharts/academic-affairs.pdf
https://www.winthrop.edu/uploadedFiles/admin/orgcharts/StudentAffairs.pdf
http://www.winthrop.edu/uploadedFiles/admin/orgcharts/finance-business.pdf
https://www.winthrop.edu/enrollment-management-and-marketing/
https://www.winthrop.edu/advancement/
http://www.winthrop.edu/hr
https://winthropeagles.com/
https://www.winthrop.edu/facultyconference/index.aspx
https://apps.winthrop.edu/policyrepository/Policy/FullPolicy?pid=289
https://apps.winthrop.edu/policyrepository/Policy/FullPolicy?PID=287
https://apps.winthrop.edu/policyrepository/Policy/FullPolicy?PID=287
https://apps.winthrop.edu/policyrepository/Policy/FullPolicy?PID=287
https://apps.winthrop.edu/policyrepository/Policy/FullPolicy?pid=256
https://apps.winthrop.edu/policyrepository/Policy/FullPolicy?PID=72
https://apps.winthrop.edu/policyrepository/Policy/FullPolicy?PID=355
https://apps.winthrop.edu/policyrepository/Policy/FullPolicy?PID=262
https://apps.winthrop.edu/policyrepository/Policy/FullPolicy?PID=135
https://apps.winthrop.edu/policyrepository/Policy/FullPolicy?PID=213
https://www.winthrop.edu/hr/eeap-guidelines.aspx
https://www.winthrop.edu/academic-affairs/faculty-awards.aspx
https://apps.winthrop.edu/policyrepository/Policy/FullPolicy?PID=321
https://www.winthrop.edu/academic-affairs/recruitment-procedures.aspx
https://apps.winthrop.edu/policyrepository/Policy/FullPolicy?pid=56
https://apps.winthrop.edu/policyrepository/Policy/FullPolicy?PID=379
https://apps.winthrop.edu/policyrepository/Policy/FullPolicy?pid=75
https://apps.winthrop.edu/policyrepository/Policy/FullPolicy?pid=40
https://apps.winthrop.edu/policyrepository/Policy/FullPolicy?PID=248
https://apps.winthrop.edu/policyrepository/Policy/FullPolicy?pid=201
https://apps.winthrop.edu/policyrepository/Policy/FullPolicy?PID=219

3. Faculty Roles and Responsibilities
3.1 General Standards for Evidence of Faculty Student Intellectual Development,

Scholarship, and Professional Stewardship
3.2.  Academic Freedom and Tenure (definition)
3.3. Academic Advising
3.4. Ethics
3.5. Evaluation of Faculty Performance
3.6. Program Review
3.7.  Annual Report
3.8.  Academic Procession and Regalia
3.9.  General Conduct Policy

4, Tenure and Promotion
4.1. Calendar for Tenure and Promotion
4.2.  Tenure: Conditions and Procedures
4.3. Promotions — Faculty
4.4, Post-tenure Review — Effective 2019-2020
45, Interfolio User Guide

5. Teaching
5.1.  Accessibility
5.1.1. Accommodations and Services for Students with Disabilities
5.1.2. ADA Compliance Policy for Students
5.2. Faculty Absence from Class
5.2.1. Inclement Weather

5.3.  Center for Professional Excellence
5.4. Classroom Assignment

5.5. Evaluation and Grading

5.6. Final Examination

5.7. Evaluation and Grading

5.7.1. Posting Grades

5.7.2. Grade Reports

5.7.3. Change of Grades

5.7.4. Final Course Grade Appeals
5.7.5. Undergraduate Grading

5.8. Office Hours
5.9. Online Training and Certification
5.10. Privacy of Educational Records (FERPA)
5.11. Student Academic Complaints
5.12. Student Academic Integrity Procedures
5.12.1. Procedures for Academic Conduct at Graduate Level
5.13. Student Class Attendance Policy
5.14. Student Handbook
5.15. Syllabus Policy

5.16. Tablet Policy
5.17. Teaching Load



https://apps.winthrop.edu/policyrepository/Policy/FullPolicy?PID=384
https://apps.winthrop.edu/policyrepository/Policy/FullPolicy?pid=319
https://apps.winthrop.edu/policyrepository/Policy/FullPolicy?PID=384
https://apps.winthrop.edu/policyrepository/Policy/FullPolicy?PID=384
https://apps.winthrop.edu/policyrepository/Policy/FullPolicy?pid=73
https://apps.winthrop.edu/policyrepository/Policy/FullPolicy?pid=68
https://apps.winthrop.edu/policyrepository/Policy/FullPolicy?pid=89
https://apps.winthrop.edu/policyrepository/Policy/FullPolicy?pid=74
https://www.winthrop.edu/institutional-effectiveness/academic-program-review/
https://apps.winthrop.edu/policyrepository/Policy/FullPolicy?pid=70
https://apps.winthrop.edu/policyrepository/Policy/FullPolicy?pid=69
https://apps.winthrop.edu/policyrepository/Policy/FullPolicy?pid=343
https://www.winthrop.edu/academic-affairs/promotion-and-tenure-timelines.aspx
https://apps.winthrop.edu/policyrepository/Policy/FullPolicy?PID=381
https://apps.winthrop.edu/policyrepository/Policy/FullPolicy?PID=382
https://apps.winthrop.edu/policyrepository/Policy/FullPolicy?pid=291
https://www.winthrop.edu/bidm/interfolio-faculty-180.aspx
https://www.winthrop.edu/student-affairs/accessibility/
https://apps.winthrop.edu/policyrepository/Policy/FullPolicy?PID=185
https://apps.winthrop.edu/policyrepository/Policy/FullPolicy?PID=268
https://apps.winthrop.edu/policyrepository/Policy/FullPolicy?PID=53
https://www.winthrop.edu/emergency/inclement.aspx
https://www.winthrop.edu/thecpe/
https://apps.winthrop.edu/policyrepository/Policy/FullPolicy?pid=52
https://apps.winthrop.edu/policyrepository/Policy/FullPolicy?pid=95
https://apps.winthrop.edu/policyrepository/Policy/FullPolicy?pid=77
https://apps.winthrop.edu/policyrepository/Policy/FullPolicy?PID=95
https://apps.winthrop.edu/policyrepository/Policy/FullPolicy?PID=95
https://apps.winthrop.edu/policyrepository/Policy/FullPolicy?pid=98
https://apps.winthrop.edu/policyrepository/Policy/FullPolicy?pid=96
https://apps.winthrop.edu/policyrepository/Policy/FullPolicy?pid=97
https://apps.winthrop.edu/policyrepository/Policy/FullPolicy?PID=414
https://apps.winthrop.edu/policyrepository/Policy/FullPolicy?PID=35
https://apps.winthrop.edu/policyrepository/Policy/FullPolicy?pid=78
https://www.winthrop.edu/onlinelearning/winthrop-online-teaching-certification.aspx
https://apps.winthrop.edu/policyrepository/Policy/FullPolicy?PID=79
https://apps.winthrop.edu/policyrepository/Policy/FullPolicy?pid=158
https://apps.winthrop.edu/policyrepository/Policy/FullPolicy?PID=252
https://apps.winthrop.edu/policyrepository/Policy/FullPolicy?PID=325
https://www.winthrop.edu/academicintegrity/
https://apps.winthrop.edu/policyrepository/Policy/FullPolicy?PID=399
https://www.winthrop.edu/studentconduct/winthrop-university-student-handbook.aspx
https://apps.winthrop.edu/policyrepository/Policy/FullPolicy?pid=220
https://www.winthrop.edu/technology/tablet-policy.aspx
https://apps.winthrop.edu/policyrepository/Policy/FullPolicy?pid=154

6. Research-Related Policies
6.1. Animals in the Classroom (for classroom exercises or research projects)
6.2.  Appropriate Use of Information Technology Resources
6.3.  Copyright Policy
6.4. Disclosure of Financial Interest
6.5. Effort Certification
6.6. Grant Proposal Process
6.7. Institutional Animal Care and Use
6.8. Institutional Biosafety Committee Policy and Procedures
6.9. Institutional Review Board (IRB)
6.10. Intellectual Property Rights
6.11. Misconduct in Research
6.12. Protection of Human Subijects
6.13. Responsible Conduct of Research
6.14. Research Council

7. Workplace Policies
7.1. ADA Complaint Procedure
7.2. Campus Smoking Policy
7.3. Drug-free Workplace
7.4. Employee Assistance Referral Program
7.4.1. Employee Assistance Program
7.5. Equal Opportunity Statement
7.6. Family Medical Leave Act
7.7.  Grievance and Appeals - Faculty
7.8. Hazardous Weather
7.9. Other Leave With Pay
7.10. Personal Leave Without Pay
7.11. Reporting Workplace Injuries and Workers Compensation
7.12. SC Ethics (Anti-nepotism)
7.13. Title IX Sexual Harassment Policy
7.14. Non-Discrimination and Anti-Harassment
7.15. Telecommuting
7.16. Workplace Violence Policy

8. Faculty Governance
8.1. Faculty Conference and Constituent Faculty Assemblies
8.1.1. Faculty Conference Bylaws
8.2.  Academic Council
8.3.  Graduate Council
8.4. Faculty Committees

8.4.1. University Curriculum Committee
8.4.2. Academic Conduct
8.4.3. Academic Freedom, Tenure, and Promotion

8.4.4. Academic Integrity


https://apps.winthrop.edu/policyrepository/Policy/FullPolicy?PID=6
https://apps.winthrop.edu/policyrepository/Policy/FullPolicy?pid=264
https://apps.winthrop.edu/policyrepository/Policy/FullPolicy?pid=4
https://apps.winthrop.edu/policyrepository/Policy/FullPolicy?PID=334
https://apps.winthrop.edu/policyrepository/Policy/FullPolicy?PID=308
https://apps.winthrop.edu/policyrepository/Policy/FullPolicy?PID=7
https://apps.winthrop.edu/policyrepository/Policy/FullPolicy?PID=11
https://apps.winthrop.edu/policyrepository/Policy/FullPolicy?PID=283
https://apps.winthrop.edu/policyrepository/Policy/FullPolicy?PID=283
https://apps.winthrop.edu/policyrepository/Policy/FullPolicy?PID=283
https://apps.winthrop.edu/policyrepository/Policy/FullPolicy?pid=117
https://apps.winthrop.edu/policyrepository/Policy/FullPolicy?pid=5
https://apps.winthrop.edu/policyrepository/Policy/FullPolicy?PID=253
https://apps.winthrop.edu/policyrepository/Policy/FullPolicy?pid=8
https://apps.winthrop.edu/policyrepository/Policy/FullPolicy?PID=337
https://apps.winthrop.edu/policyrepository/Policy/FullPolicy?PID=121
https://www.winthrop.edu/student-affairs/accessibility/evaluation-of-services-and-complaint-policy.aspx
https://apps.winthrop.edu/policyrepository/Policy/FullPolicy?pid=132
https://apps.winthrop.edu/policyrepository/Policy/FullPolicy?pid=134
https://apps.winthrop.edu/policyrepository/Policy/FullPolicy?pid=136
https://www.winthrop.edu/hr/employee-benefits-eap.aspx
https://apps.winthrop.edu/policyrepository/Policy/FullPolicy?pid=138
https://apps.winthrop.edu/policyrepository/Policy/FullPolicy?pid=140
https://apps.winthrop.edu/policyrepository/Policy/FullPolicy?pid=218
https://apps.winthrop.edu/policyrepository/Policy/FullPolicy?PID=393
https://apps.winthrop.edu/policyrepository/Policy/FullPolicy?PID=394
https://apps.winthrop.edu/policyrepository/Policy/FullPolicy?PID=146
https://apps.winthrop.edu/policyrepository/Policy/FullPolicy?PID=395
https://apps.winthrop.edu/policyrepository/Policy/FullPolicy?pid=139
https://apps.winthrop.edu/policyrepository/Policy/FullPolicy?PID=447
https://apps.winthrop.edu/policyrepository/Policy/FullPolicy?PID=143
https://apps.winthrop.edu/policyrepository/Policy/FullPolicy?PID=438
https://apps.winthrop.edu/policyrepository/Policy/FullPolicy?pid=152
https://www.winthrop.edu/facultyconference/index.aspx
https://www.winthrop.edu/uploadedFiles/facultyconference/FacultyConferenceBylaws.pdf
https://apps.winthrop.edu/policyrepository/Policy/FullPolicy?PID=105
https://apps.winthrop.edu/policyrepository/Policy/FullPolicy?pid=107
https://www.winthrop.edu/uploadedFiles/academics/Committees.pdf
https://apps.winthrop.edu/policyrepository/Policy/FullPolicy?pid=208
https://apps.winthrop.edu/policyrepository/Policy/FullPolicy?pid=208
https://apps.winthrop.edu/policyrepository/Policy/FullPolicy?pid=245
https://apps.winthrop.edu/policyrepository/Policy/FullPolicy?PID=240
https://apps.winthrop.edu/policyrepository/Policy/FullPolicy?PID=240

8.4.4.1. Academic Misconduct (student)

8.4.5. Educator Preparation

8.4.6. Faculty Leadership Committee
8.4.7. Faculty Personnel

8.4.8. Financial Exigency

8.4.9. Honors

8.4.10. Library
8.4.11. Rules
8.4.12. Undergraduate Petitions
8.4.13. University Curriculum
8.4.14. University Life
8.4.15. University Priorities

8.5. University Committees

8.5.1. Board of Student Publications

8.5.2. Council of Student Leaders

8.5.3. Cultural Events

8.5.4. DiGiorgio Student Union Advisory Board

8.5.5. Faculty Advisory Committee on University Athletics
8.5.6. International Advisory Committee

8.5.7. Judicial Council

8.5.8. Scholarship Committee

8.5.9. Student Electronic Media Board

8.6. Committee Responsibilities and Legal Exposure

9. College of Arts and Sciences
9.1. CAS Faculty Handbook

9.2.  Center for Public Opinion and Policy Research

9.3. Eagle STEM Scholars Program

9.4. John C. West Forum on Politics and Policy

9.5. J. William Click Converged Media Laboratory

9.6. Mathematics Tutorial Center

9.7.  South Carolina Broadcaster’'s Association Hall of Fame
9.8. Student Services Office

9.9. WINR Eagle Air Radio

9.10. Winthrop Closeup (WU News Now)

9.11. Writing Center

10. College of Business Administration
10.1. CBA Faculty Manual

10.2. Accounting Mentoring and Professional Development Program
10.3. Small Business Development Center

10.4. Student Professional Development Program

10.5. Student Services Center

11. Richard W. Riley College of Education. Sport, and Human Sciences
11.1. CESHS Guides and Manuals

11.2. Call Me MISTER



https://apps.winthrop.edu/policyrepository/Policy/FullPolicy?PID=252
https://apps.winthrop.edu/policyrepository/Policy/FullPolicy?PID=244
https://apps.winthrop.edu/policyrepository/Policy/FullPolicy?pid=330
https://apps.winthrop.edu/policyrepository/Policy/FullPolicy?pid=224
https://apps.winthrop.edu/policyrepository/Policy/FullPolicy?PID=398
https://apps.winthrop.edu/policyrepository/Policy/FullPolicy?PID=242
https://apps.winthrop.edu/policyrepository/Policy/FullPolicy?PID=205
https://apps.winthrop.edu/policyrepository/Policy/FullPolicy?pid=320
https://apps.winthrop.edu/policyrepository/Policy/FullPolicy?PID=221
https://apps.winthrop.edu/policyrepository/Policy/FullPolicy?pid=208
https://apps.winthrop.edu/policyrepository/Policy/FullPolicy?pid=209
https://apps.winthrop.edu/policyrepository/Policy/FullPolicy?pid=210
https://apps.winthrop.edu/policyrepository/Policy/FullPolicy?pid=112
http://www.winthrop.edu/csl/
https://apps.winthrop.edu/policyrepository/Policy/FullPolicy?PID=241
https://apps.winthrop.edu/policyrepository/Policy/FullPolicy?pid=259
https://apps.winthrop.edu/policyrepository/Policy/FullPolicy?pid=115
https://apps.winthrop.edu/policyrepository/Policy/FullPolicy?PID=118
https://apps.winthrop.edu/policyrepository/Policy/FullPolicy?pid=119
https://apps.winthrop.edu/policyrepository/Policy/FullPolicy?pid=122
https://apps.winthrop.edu/policyrepository/Policy/FullPolicy?PID=123
https://apps.winthrop.edu/policyrepository/Policy/FullPolicy?pid=260
https://www.winthrop.edu/cas/
https://www.winthrop.edu/cas/faculty.aspx
https://www.winthrop.edu/winthroppoll/about-public-opinion-and-policy-research-cpopr.aspx
https://www.winthrop.edu/eaglestem/index.aspx
https://www.winthrop.edu/westforum/
https://www.winthrop.edu/cas/masscomm/facilities.aspx
https://www.winthrop.edu/cas/math/math-tutorial-center.aspx
https://www.winthrop.edu/cas/masscomm/south-carolina-broadcasters-association-hall-of-fame.aspx
https://www.winthrop.edu/cas/studentservices/index.aspx
https://www.winthrop.edu/cas/masscomm/untitled.aspx
https://winthropcloseup.wixsite.com/website-1
https://www.winthrop.edu/writingcenter/
https://www.winthrop.edu/cba/
https://www.winthrop.edu/cba/cba-faculty-manual.aspx
https://www.winthrop.edu/cba/accounting/ampd/
https://www.winthropregionalsbdc.org/
https://www.winthrop.edu/cba/studentservices/student-professional-development.aspx
https://www.winthrop.edu/cba/studentservices/contact-us.aspx
https://www.winthrop.edu/coe/
https://www.winthrop.edu/coe/faculty-manuals.aspx
https://www.winthrop.edu/ceshs/call-me-mister/index.aspx

12.

13.

14.

15.

11.3.
11.4.
115.
11.6.
11.7.
11.8.
11.9.

Community Counseling Clinic

Instructional Technology Center

Macfeat Early Childhood Laboratory School

Outdoor Education Center

Rex Institute for Educational Renewal and Partnerships
Student Academic Services

Teaching Fellows

11.10. Winthrop Think College

f Vi | and Performing Ar
12.1. CVPA Policies and Manuals
12.2. Arts in Basic Curriculum Project
12.3. CreatorSpace
12.4. Music Library
12.5. Special Talent in the Arts Program
12.6. Student Services Office
12.7. Winthrop University Galleries
University College
13.1. Academic Success Center
13.2. Academic Advising Center
13.3. Honors Program
13.4. International Center
13.5. Learning Excellent Academic Practices (LEAP) Program
13.6. McNair Scholars Program
13.7. Office of the First Year Experience
13.8. Office of Nationally Competitive Awards
13.9. Office of Undergraduate Research

13.9.1. SOURCE
13.9.2. Summer Undergraduate Research Experience

13.10. TRIO Achievers Program

Graduate, Extended, and Online Education

14.1.
14.2.
14.3.

Continuing and Professional Education
Online Graduate Programs
Winthrop Office of Online Learning (WOOL)

Ida Jane Dacus Library and Louise Pettus Archives

15.1.
15.2.
15.3.
15.4.
155.
15.6.
15.7.
15.8.
15.9.

Ida Jane Dacus Library Faculty Manual

Book A Librarian

Course Reserves

Databases

Digital Commons

Government Documents

Information Literacy Instruction

Interlibrary Loan and PASCAL Delivers

Louise Pettus Archives and Special Collections



https://www.winthrop.edu/coe/CSDV/community-counseling-clinic.aspx
https://www.winthrop.edu/coe/itc/index.aspx
https://www.winthrop.edu/coe/macfeat/
https://www.winthrop.edu/coe/oec/index.aspx
https://www.winthrop.edu/ceshs/rex/
https://www.winthrop.edu/coe/sas/
https://www.winthrop.edu/coe/teachingfellows/index.aspx
https://www.winthrop.edu/ceshs/winthroplife/
https://www.winthrop.edu/cvpa/
https://www.winthrop.edu/cvpa/faculty-resources-policies-and-manuals.aspx
https://www.abcprojectsc.com/
https://www.winthrop.edu/cvpa/creatorspace.aspx
https://www.winthrop.edu/cvpa/MUSIC/music-library.aspx
https://www.winthrop.edu/cvpa/st-arts.aspx
https://www.winthrop.edu/cvpa/students/
https://www.winthrop.edu/cvpa/galleries/
https://www.winthrop.edu/uc/index.aspx
https://www.winthrop.edu/success/
https://www.winthrop.edu/ucadvising/
https://www.winthrop.edu/honors/
https://www.winthrop.edu/international/
https://www.winthrop.edu/leap/
https://www.winthrop.edu/mcnair/
https://www.winthrop.edu/fye/
https://www.winthrop.edu/onca/
https://www.winthrop.edu/undergradresearch/
https://www.winthrop.edu/undergradresearch/source.aspx
https://www.winthrop.edu/undergradresearch/summer-undergraduate-research-experience.aspx
https://www.winthrop.edu/trio/
https://www.winthrop.edu/graduateschool/
https://www.winthrop.edu/cpe/index.aspx
https://online.winthrop.edu/online-programs
https://www.winthrop.edu/onlinelearning/
https://libguides.library.winthrop.edu/dacusmanual/tenure
https://libcal.winthrop.edu/appointments/
https://libguides.library.winthrop.edu/dacus/services/coursereserves
https://libguides.library.winthrop.edu/az.php
https://digitalcommons.winthrop.edu/
https://libguides.library.winthrop.edu/c.php?g=284161&p=1893557
https://libguides.library.winthrop.edu/infolit
https://libguides.library.winthrop.edu/infolit
https://libguides.library.cofc.edu/illstudents/pascal
https://libguides.library.cofc.edu/illstudents/pascal
https://libguides.library.winthrop.edu/archives/home

15.10. OneSearch (online cataloq)
15.11. Meditation Room
15.12. Research Guides

16. University Facilities and Resources

16.1.
16.2.
16.3.
16.4.
16.5.
16.6.
16.7.
16.8.
16.9.

Center for Career Development and Internships

Computing and Information Technology

Environmental Health and Safety

Facilities Management (project and work request systems)

Grants and Sponsored Research Development

Lois Rhame West Health, Physical Education, and Wellness Center
Ombuds Office

Traffic, Parking, and Registration of Vehicles

University Bookstore



https://pascal-winthrop.primo.exlibrisgroup.com/discovery/search?vid=01PASCAL_WINTH%3AWINTH
https://libguides.library.winthrop.edu/c.php?g=974345&p=7043793
https://libguides.library.winthrop.edu/?b=s
https://www.winthrop.edu/cdi/
https://www.winthrop.edu/technology/
https://www.winthrop.edu/riskmanagement/environmental-health-and-safety.aspx
https://www.winthrop.edu/riskmanagement/environmental-health-and-safety.aspx
https://www.winthrop.edu/facilitymgmt/
https://www.winthrop.edu/grants/
https://www.winthrop.edu/virtualtour/building-tour-lois-rhame-west-health-physical-education-and-wellness-center-2007.aspx
https://apps.winthrop.edu/policyrepository/Policy/FullPolicy?PID=387
https://www.winthrop.edu/police/faq.aspx
https://winthrop.bncollege.com/shop/winthrop/home

