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Travel Authorization for
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AtaGlance  Trips  Local Travel  Open Authorization  Group Authorization

“ﬁ' Start a Travel Document Bulletins
What would you like to do today? | Make Reservations v E YOU nEEd traVEI 6 Mo urgent bulletins found.
arrangements
- Pending Approvals
ToDoLie (Flight/Hotel/Rental o
Car) click the drop down 0 Mo pending approvals found.

0 Mo to do list items found.

to select "Make

Reservations"” then click
"GOH 6 Mo additional notices found.

Additional Motices

Make this my default page 4
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AtaGlance  Trips  Local Travel  Open Authorization  Group Authorization

"$' Start a Travel Document .
Click the drop down and

What would you like to do today? select "Create an
. |

Authorization" then click

To Do List "Go"
0
———

0 Mo to do list items found.

Privacy Policy

Bulletins

6 Mo urgent bulletins found.

Pending Approvals

o Mo pending approvals found.

Additional Notices

6 No additional notices found.

Make this my default page

Copyright 2003-2021 CW Government Travel



Basic Informati i i
@ Basic information Step 1 : Basic Information &

2 | Reservation
3 | Sjte Details Traveler Name: Trip ID: Authorization Status: MNew Authorization
) ZilErner Basic Information
5 | Accounting
6 ' Travel Policy Type of Travel:* SITE VISIT v| SEIECt the Type Of TraVEI from the drop down
7 Summary Specific Travel Purposers  EVACUATION DEPENDENT TRAVEL - ini issi =
Summary p poser EVACUATION DEPENE (Training, Mission Travel, Other, etc.)
Dacument Numbar: INVITATIONAL (FOREIGN NATIONAL

Other Actions INVITATIOMAL (ILLNESS/DEATH)

INVITATIONAL (NON-CG EMPLOYEE) ini
N B INVITATIONAL (NON-CG EMPLO Then type the Purpose of Travel (LAMS Training,

. S MEDICAL PATIENT i

Attachments MEDICAL PATIEN Deployment, Operational Support, etc.)
Printable Authorization OFFICIAL MEETINGS

Travelers for this trip:** OTHER TRAVEL
PCS DEPENDENT TRAVEL
PCS/COT TRAVEL

Compact Printable
Authaorization

Daily Expenses Summary Name PCS/EARLY RETURN OF DEPEMDENTS Relationship
Trip History PCS/RELOCATION
0 There are no existing ¢ PCS/RETIREMENT tls) for travel.
View Routing History PCS/SEPARATION FULL
Travel Agent Assistance PCS/SEPARATION LESS THAN 90/pc
R PCS/STATION TO STATION
Comparative Airfare PCS/STUDENT TRAVEL
Save and Next Step SITE VISIT v
Extras
Trips List

Create Trip Template

Delete Authorization

Cancel/Delete Advanc CIick Ilsave and Next Step"

allowed at this time

Printable Profile

Privacy Policy Copyright 2003-2022 CW G
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Trip Dashboard  Authorization

1 Basic Information
g Reservation

3 ' Site Details

4 Expenses

5
6
7

Accounting

Travel Policy
summary

Other Actions

Remarks

Artachments

Daily Expenses Summary
Trip History

View Routing History
Travel Agent Assistance

Comparative Airfare

Extras

Trips List

Create Trip Template
Delete Authorization

Cancel/Delete Advance not
allowed at this time

Printable Profile

Step 2 : Reservation &

Traveler Name:

| TripID:

Authorization Status: Mew Authorization

TAYLOR D STEINBACH »

a Basic Information has been successfully updated.

Confirmation Number:

Make New Reservation

Manage Trip Reservations

Step 1: Basic Information

this is where you attach
the reservations you
made in step 1 & 2 (if
applicable) if not click
"Next step”
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MYE2 MYAPPROVALS TRAVEL FOR OTHERS ADMINISTRATION REPORTS AYLOR D STEINBACH w

Trip Dashboard Authorization
mation

1. Basic Info
9 Reservation

Site Details Traveler Name: Trip ID: Authorization Status: Mew Authorization

Step 2 : Reservation «

R lf you have a reservation to add to your
§) Travel Policy authorization select "Manage trip reservations”

7 Summary M MNew ervati ! < i
£ UIMImary ake Mew Reservation Confirmation Code: | | Retrieve
Manage Trip Reservations I

6 Ma Held Reservations

- , Next Step Back zo Step 1: Basid

Ra ting

monce added click EHere a list of all your open reservations
"next step" will populate. Check the applicable one
then click "select and close™

HimE e FrEils Select and Close “xit Window
Privacy P Copyright 2003-2021 C ernment Ti
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Trip Dashboard Authorization

1. Basic Information
2 ' Reservation
9 Site Details
4 Expenses
5 Accounting
6 ' Travel Policy
7 Summary

Other Actions

Remarks

Attachments

Daily Expenses Summary
Trip History

View Routing Histary
Travel Agent Assistance

Comparative Airfare

Extras

Trips List

Create Trip Template
Delete Authorization

Cancel/Delete Advance not
allowed at this time

Printable Profile

Step 3 : Site Details @

Traveler Name: Trip ID:

[Site 1] Begin: San Francisco, CA, United States

Departing Date:*

Authorization Status:

™1

Departing Time:* | Morning - 08:00 AM V|

Mew Authorization

Departing From: * |San Francisco, CA. United States

Going To:* |

|ﬂ0

Mode of Transportation:* | Commercial Plane

Reason For Stop:* Temporary Duty

Add Site Add Break

[Site 2] End: to San Francisco, CA, United States

Returning Date:*

Returning From:

Returning To:* |San Francisco, CA, United States

=
]

Arrival Date:* |

Arrival Time:** | Select v |

Mode of Transportation:* | Commercial Plane

*Required
**Required if trip duration is less than three days

Back to Step 2: Reservation

Save and Next Step Save

Enter your departure
and arrival
information.

Click on the globe to
add the locations.

If you have added
travel reservations this
will automatically be
completed IAW your
reservations.

TAYLOR D STEINBACH

collapse or expand all sections

-



5155 1]
6. Travel Pg
7 | Summary

Compa e A
Extras

Create Trip Temp
Delete Authoriz

Step 3 : Site Details

Traveler Name: Trip |D: Authorization Status: Mew Autharization
[Site 1] Begin: on 16-Dec-2021
Departing Date:* 16-Dec-202
Depar e
Depar| Search Location
Going a Search for Locatiar
Arrival
[{4 124
| N [T - 1. Choose the “State” from the drop
- Staterss [Calforia -] down and enter the City in the
neas
e frentuia | “Site” box and click “Search”.
Rate valid on: |15—Dec—2021 N
[Site 2] Search
" 2. Select the appropriate location for Per Diem rate purposes. ..
netn O Ventura Ventwra County CA 74.00 168.00
L | Ventura County Ventura County CA 74.00 168.00
Arrival Standard Conus Rate Standard Conus Rate 50.00 96.00 x

Arrival

TR ATTES R T e e F S R R e e

. <:I 3. Click “Save and Close”



1 Basic Information

2 Reservation
9 Site Details
4
5
6
7

Expenses

Accounting

Travel Policy
Summary

Other Actions
Remarks

Artachments

Printable Authorization

Compact Printable
Authorization

Daily Expenses Summary
Trip History

View Rourting Histary
Add Official Leave

Travel Agent Assistance

Comparative Airfare

Extras

Trips List

Create Trip Template
Delete Authorization

Printable Profile

Step 3 : Site Details o

Traveler Name: Trip 1D: Authorization Status: Mew Authorization

[Site 1] Begin: Ventura, CA, United States on 16-Dec-2021 to San Francisco, CA, United States

Departing Date:* |16—Dec—2ﬂ21 |:_
Departing Time:* | 08:00 AM V|
Departing From: * |Ventura: CA, United States | .
Going To:* |San Francisco, CA, United States | .
Arrival Date:® | 16-Dec-2021 =
Mode of Transportation:* I Commercial Plane VI
Reason For Stop:® Temporary Duty
Add

Select the “Mode of Transportation” from the drop down.
sz POV is only authorized with written approval from XO.

Returning Date:* |1?-Dec-2ﬂ21 |5_
Returning From: San Francisco, CA, United States
Returning To:* |Ventura: CA, United States | .
Arrival Date:® | 17-Dec-2021 |5_
Arrival Time:** | 04:00 PM V|
Mode of Transportation:* I Commercial Plane VI
*Required

**Required if trip duration is less than three days

{1 Click “save and Next Step”

™

ollapse or expand all sections



1 Basic Information

2 ' Beservation

3 ' Site Details
o Expenses

5 | Accounting

&' Travel Policy
7 Summary

Other Actions
Remarks

Attachments

Printable Authorization

Compact Printable
Authorization

Daily Expenses Summary
Trip History

View Routing History
Travel Agent Assistance

Comparative Airfare

Extras
Trips List
Create Trip Template

Delete Authorization

Cancel/Delete Advance not

allowed at this time

Printable Profile

Privacy Policy

Step 4 : Expenses o

Traveler Name:

Trip I1D:

Authorization Status: Mew Authorization

a Site details information has been saved successfully.

Expense Information

Travel Charge Card: 16.03

Traveler:
Unassigned:

Amount:

406.50
0.00

422.55

w Filter Options

Order by: Sort Ascending

Verify all entitlements are accurate.

If you added your travel reservations in
Step 2 your airfare and lodging will

sotDescending @Utomatically populate in your expenses.

Date Type Amount Description Pay To
16-Dec-2021  Lodging 288.00 Lodging expense in 5an Francisce, CA, United States including lodging Traveler
taxes
16-Dec-2021  Meals and Incidentals 11850 MEIE expense in 5an Francisco, CA, United States Traveler
17-Dec-2021  Voucher Transaction Fee 16.05 Voucher Transaction FEEI _LIEl Charge
.

POV  ADMIN/XO

Back to Step 3: Site Details

Alerts

Remark"

Modify Copy Delete

Modify
Modify

Showing 1-3 of 3

Reducedgy

Copyright 2003-2022 CW Government Travel



Tra\.’c_ - P‘laﬁns: _I |D: - ﬂa '

Expense Information

Ln
1Y
Lad

WRITTEN APPROVAL

XO/ADMIN

Authorization Status: MNew Authorization

CG-2070

5/ Accounting
& avel Polic
7. summar Add New Expense
Date of Expense:* I I L
Other Actions
L v F Expenser* | Pov v| Select "POV" from the drop down
Attachments | Subtype* | Private Auto Authorized v| Select "Private Auto Authorized" for the drop down
Order by: | Date
rintable Authorization | From:* | Point Mugu, California 90265, USA | Type the "From" & "To"
Can Date . It Modify op Delete
L : Tye Tor [San Francisco, CA 94128, USA | as displayed here and 5 Nodify Copy le
LT ZdTIC o . N - n H mn A~ £
E ses Summary wlzelal) Lo Calculate Distance l<‘:lwn Distance click "Calculate Distance ey
14-Dec-2021  Meal Distancer® 3748 miles x 0.56 = 209.89 USD Modify
View Routing Histary 14-Dec-2021 Pow: e s | Traveler d | odif Cop Delete
Travel Agent Remark: Add an Optional Remark
SR A 28-Dec-2021  Vouc site of Expense: I Allow selection of site based on date VI
Extras Select the above from the drop down

Add New Expense

*Required

Save and Close <:r,fi Click "Save and Close"

Privacy Policy Copyright 2003-2021 CW Government Travel



6 ave| Polic
7 Summar

D Expenses Su 3
ew Rourting Histor
Extras

Create Trip Template

Step 4 : Expenses

WRITTEN APPROVAL

XO/ADMIN

Traveler Name:
Add New Expense

Expense Informa
Date of Expense*

Expense:®

Subtype:*

From:*

To*

Distance:®

Pay To:*

Remark:

5ite of Expense:

Add New Expel

| L
| Pov v| Select POV from the drop down
| Private Auto Authorized vI Select "Private Auto Authorized" from the drop down

ISan Francisco, CA 94128, USA I T’ﬂle the "From" & "To"

Point Mugu, California 90265, USA as displayed here and
I Calculate Distance <:|an Distance click "Calculate Distance"

365.6 miles x 0.56 = 204.74 USD

f by A
|Traﬁ_eler | Alerts

Add an Optional Remark

|| Allow selection of site based on date v

Select the above from the drop down

nc Click "Save and New"

Madify

ik

CG-2070



1. Basic Information

2 | Beservation

3 ' Site Details
a Expenses

5 Accounting

6 Travel Policy
7 Summary

Other Actions
Remarks

Artachments

Printable Authorization

Compact Printable
Autharization

Daily Expenses Summary
Trip History

View Routing History
Travel Agent Assistance

Comnparative Airfare

Extras

Trips List

Create Trip Template
Delete Authorization

Cancel/Delete Advance not
allowed at this time

Printable Profile

Step 4 : Expenses o

Traveler Name:

Trip 1D

Authorization Status: New Authorization

a Expense has been added successfully.

Expense Information

Travel Charge Card:

Traveler:

Unassigned:

Amount:

16.05
821.13
0.00

837.18

w Filter Options

oeroy|Date  v| sorascer Double Check all expenses have been added and verified

Date

16-Dec-2027

16-Dec-2021

16-Dec-2027

17-Dec-2021

17-Dec-2021

Type
Lodging
Meals and Incidentals

Pow: Private Auto Authorized

Pow: Private Auto Authorized

Voucher Transaction Fee

Add New Expense

s R

Amount

288.00

118.50

209.80

204.74

16.05

Click “Next Step”

Description

Lodging expense in San Francisco, CA, United 5tates including lodging
taxes

ME&IE expense in San Francisco, CA, United States

From Point Mugu, California 90265, USA to San Francisco, CA 947128, USA -
374.8 miles @ $0.360 per mile.

From San Francisco, CA 94128, USA to Point Mugu, California 90265, USA -
365.6 miles @ %0.560 per mile.

Voucher Transaction Fee

Pay To Alerts Meodify Copy Delete
Trawveler Madify
Traveler Modify
Traveler Madify Copy Delete
Trawveler Modify Copy Delete

Travel Charge
Card

Showing 1-5of 5

Remark]™ Reducedg



1| Basic Information

2 | Beservation
3 ' Site Details

4 Expenses

9 Accounting
& ' Travel Policy
7 Summary

Other Actions
Remarks

Attachments

Printable Authorization

Compact Printable
Authorization

Daily Expenses Summary
Trip History

View Routing History
Travel Agent Assistance

Comparative Airfare

Extras

Trips List

Create Trip Template
Delete Authorization

Cancel/Delete Advance not
allowed at this time

Printable Profile

Privacy Policy

Step 5 : Accounting o

Traveler Name:

Accounting

0 Mo account codes selected.

ISeIect Account Codesl

Trip ID:

|+ No account codes selected. Click the '"Select Account Codes' link below to add an account code.

Click “Select Account Codes” to add accounting information

Save and Next Step Save

Back to Step 4: Expenses

Authorization Status: New Authorization

If your trip includes travel from FY21 (September 2021)
please refer to “ETS Guide: Account Codes for FY21 &
FY22 Travel” to assist in adding your account codes

Copyright 2003-2022 CW Government Travel



Step 5: Accounting «

2 | Reservati
3| Site Details Traveler Name: “
- Account Code Selection Select "Add Account codes"
4 gt Accounting
© Accounting Select A Cod I Add A t Cod I . . ;
L slect Account Codes U | Enter the red blocked info into the boxes, click search, then
e &) No account cod select the available option.
7 summary Add Account Code
Select Account Codel Add an account code by entering the segme YOU MUST DO EACH BLOCK ONE AT A TIME IN ORDER

Other Actions

segment data from an existing account cod FROM TOP TO BOTTOM OR IT WILL NOT WORK

rEenmEnES Save and Next Step Project: IUCGHWLSAI |

Lompact ole
Authorization Task: [22cuToVvR] |
Daily Expenses Summary
o Once all is complete click Organization: [20180]iRSTA SAN FRANC]] Select the ASSF "Operations" option
/iew Routing Histan, "Save and Next Step”
T Assistarnce Code Values Description
Comparative Airfare Expenditure Type: [210080]MISSION TRAVELIL| 207180 AIRSTA SAN FRANCISCO CMD CADRE
20180 AIRSTA SAN FRANCISCO H-65 ENGINEERING
Extras
o 207120 AIRSTA SAN FRANCISCO H-65 OPERATIONS
ps List

Trip Accounting Code Templates 20180 AIRSTA SAN FRANCISCO HSWIL DEPT

20180 AIRSTA SAN FRANCISCO RESOURCE MANAGEMENT &

LOGISTICS
Click "Add and Close”

privacy Policy Copyright 2003-2021
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1 Basic Information

Step 5: Accounting @

2 | Reservation
3 | Site Details Traveler Name: Trip ID: Authorization S5tatus: New Authorization
4 | Expenses
e Accounting a Account Code created.
Ll ’ Ll .o
1 account codels) added to page. If your amount isn’t exactly this that is
6 Travel Policy . . .
okay, this amount is going to change
7 Summary Accounting i ifi i
depending on specific travel entitlements.
Other Actions Description  Account Code Obligated Balance Amount Allocated Percent Allocated Add to Favorites  Delete
Remarks UCGITOLSANICUTOVRVZDT80 AIRSTA SAN FRANCISCO H-6... $0.00 $| 83?.18' | 100.00 |Elf: Add Delste
Artachments Total: $837.18 100.00%
Printable Authorizati
rintanis Authenzation Remaining amount to be allocated: 0,00
Compact Printable )
Total claim amount: £837.13

Autharization

Daily Expenses Summary

Trip History Select Account Codes

View Routing History

Travel Agent Assistance

Comparative Airfare <::Ie Click “Save and Next Step”

Extras

Trips List

Create Trip Template
Delete Authorization

Cancel/Delete Advance not
allowed at this time

Printable Profile

Privacy Policy Copyright 2003-2022 CW Government Travel



1 Basic Information

Reservation

Site Details

=S W T N ]

Expenses

un

Accounting
G Travel Policy
7 | Summary

Other Actions
Remarks

Attachments

Printable Authorization

Compact Printable
Authaorization

Daily Expenses Summary
Trip History

View Routing History
Travel Agent Assistance

Comparative Airfare

Extras

Trips List

Create Trip Template
Delete Authorization

Cancel/Delete Advance not
allowed at this time

Printable Profile

Step 6 : Travel Policy @

Traveler Name: Trip 1D:

Authorization Status: MNew Authorization

I This pelicy item is incomplete: Hotel Booking.

',a Accounting information has been saved successfu

Travel Policy Justifications

Palicy ltem

This is a good example of what it looks like if you haven’t followed policy when
arranging travel. Because this isn’t a real authorization | did not actually make hotel |
reservations. If you neglect to make your travel reservations in ETS and attach it to
your authorization, or you pick a flight/hotel/rental car that is out of policy you will
have to give a policy justification and possibly an amendment from admin.

If you book everything according to policy there will be nothing to do on this page.

Hotel Booking

Mo Reservation ‘ Select one -

*Required

Travel Policy Warnings

6 Mo travel policy warnings found.

City Pair Information

All fares listed are one way fares per GSA City Pair Program.

City Pair

YCA Fare -CA Fare

Santa Barbara (SBA) = 5an Francisco International Airport (SFO) 710,00 639.00

<:I Click “Save and Next Step”




FOR ALL TRAVEL THAT BEGINS AFTER 05JAN22 CURRENT GUIDANCE SAYS THAT CG-2070s ARE NOT NEEDED

NCSTT VaLILe

A

Site Details Traveler Name: Trip ID: Authorization Status: MNew Autharization

3
4 | Expenses collapse or expand all sections

Naias &
5/ Accounting Basic Information - Edit Details -~

& ' Trave| Policy
o summary Type of Travel: SITE VISIT
Specific Travel Purpose: Safety Stand Down

Other Actions

. If you have any documents to attach to your
authorization click “attachments” to add.

Printable Authori; -
Compact Printabl . .

sonsion - EXamples of attachments for an authorization

baiyEensesSe gre @ TDY Request (CG-2070) or an approved

Trip History

i Rowtng His conference request form. N
Travel Agent Assistance

Comparative Airfare [Site 1] Begin: Ventura, CA, United States on 16-Dec-2021 to San Francisco, CA, United States -
Ziik [Site 2] End: San Francisco, CA, United States on 17-Dec-2021 to Ventura, CA, United States ~—
Trips List

Create Trip Template

Delete Authorization

Printable Profile Expenses - Edit Details Lo

Travel Charge Card:  16.05

Traveler: 821.13
Unassigned: 0.00
Amount: 837.18

Crder a;.f: Sort Ascending  Sort Descending

Date Type Amount Description Pay To Alerts Show



1 | Basic Information

Step 7 : Summary ¢

2 | Reservation
3 | Site Details Traveler Name: Trip 1D: Authorization 5tatus: New Authorization
4 | Expenses
A i
5 Accounting Basic Information - Edit Details Trip-Level Attachments
6 ' Travel Paolicy
i ¥ = c|TE
0 summary e OUE Ve SHEY o Never include private or sensitive information, such as social security, credit card or bank account
Specific Travel Purpose: Safet] number in fax.
Other Actions Document Mumber: (Systé
Remarks Add New Attachment

Attachments i “ 2
At e e e Click “Add Attachment” and choose
size Limit: 10 vezat the documents you want to upload

PDFJPGJPEG,GIETIFFTIE,PNG,BMP.XL5XL5X. DOCDOCK TXT

Authorization ﬁ Mo reservations found.

Daily Expenses Summary

Trip History File Name Date Attached Attached By Show Delete
View Routing History Site Details - Edit Details

Travel Agent Assistance

Comparative Airfare [Site 1] Begin: Ventura, CA, Uni

[Site 2] End: San Francisco, CA,

Create Trip Template
e e R T Exit Window Attach Fax

Expenses - Edit Details

Travel Charge Card: 16.05

Traveler: 821.13
Unassigned: 0.00
Amount: 837.18
Order Sort Ascending | Sort Descending

o Fa o - - Al



1 | Basic Information

Reservation

L

—

ite Details
Expenses

Accounting

Travel Policy

2
3
4
5
6
0 summary

Other Actions
Remarks

Attachments

5]

rintable Authorization

i1

ompact Printable

L=

uthorization

)

aily Expenses Summary
Trip History

View Routing History
Travel Agent Assistance

Comparative Airfare

Extras

Printable Profile

Step 7: Summary o

Traveler Name: Trip 1D: Authorization Status: New Authorization

Basic Information - Ey

Trip-Level Attachments
Type of Travel:

Specific Travel Pur]
0 Mever include private or sensitive information, such as social security, credit card or bank account

Document Mumbe| number in fax.

&2 MUGU.pdf was successfully uploaded.

Reservation - Edit Dej

Add New Attachment

ﬁ Mo reservatia
Add Attachment
Size Limit: 10 Megabytes - Allowed Types:

Site Datails - Edit Dol PDF.JPGJPEG,GIF.TIFF,TIF,PNG,BMP,XLS XLSX, DOC, DOCX, TXT

[Site 1] Begin: Ven File Name Date Attached Attached By Show Delete

MUGU.pdf 07an-2022 12:49:19 PM C5T _ Show  Delete

[Site 2] End: San Fi

Click “Exit window” after the
attachment is successfully uploaded

Expenses - Edit Detail
Exit Window

Travel Charge Card

Traveler:

Unassigned: i)

Amount: 83718

Order :-;.-:! Date v || SortAscending | Sort Descending

Date Type Amount Description Pay To

collapse or expand all sections

Pl
Pl
]
e
S
Pl
Alerts Show



Policy Item Information Explanation

Hotel Booking Mo Reservation Mo response

Travel Policy Warnings

6 Mo travel policy warnings found.

City Pair Information

All fares listed are one way fares per GSA City Pair Program.
City Pair

Santa Barbara (5BA) > 5an Francisco International Airport (SFC)

Remarks - Edit Details

Scroll down and click “Send to Approver”

This will send your authorization to the Funds
Approvers, once they review and approve it
will be forwarded to the Authorizing Official

for approval. File Name
07-]an-2022 12:49:19 PM C5T MUGU. pdf

Send to Approver Back to Step 6: Travel Palicy

YCA Fare

710,00



AUTHORIZATION HAS BEEN
APPROVED BY AN AUTH. OFFICIAL
WILL YOU BE ABLE TO PRINT OFF
YOUR TRAVEL AUTHORIZATION
(‘ORDERS”)

SEE THE NEXT SLIDES FOR A
GUIDE TO PRINT A COPY OF YOUR
E2 TRAVELAUTH
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At a Glance Trips

Fiiy
4®® Start a Travel Document

What would you like to do today?

To Do List

Complete Travel Authorization

Privacy Policy

After you log into E2 click "Trips"

Make Reservations V|

for Mugu Deployment to Point Mugu, CA 83042, CA, US (Ventura County) departing 14-Dec-2021.

Bulletins

o No urgent bulletins found.

Pending Approvals

0 No pending approvals found.

Additional Notices

o Mo additional notices found.

Make this my default page &

Copyright 2003-2021 CW Government Travel



This example authorization has not been approved by an AO. Once it is

5 .
ésmutmns MYE2 MYAPPROVALS TRAVEL v

approved there will be a green check mark in the “Auth” column

At a Glance Trips Local Travel Open Authorizatio

YOUR AUTHORIZATION MUST BE APPROVED FOR YOUR PRINTED
o e TRAVEL AUTHORIZATION TO BE VALID

Order by:| Departure Date v | Sort Ascending =~ Sort Descending

Trip Id OA/GAF Destination Departure Date Purpose Approver Auth Voucher Advance Show Copy Trip Archive
Point Mugu, CA 93042, CA, US (Ventura County) 14-Dec-2021 Mugu Deployment & Copy
t Showing 1-1 of 1
y‘ In Progress | = Revised Pe E Complete | ¥ Canceled
Click "Show"

Start a New Authorization Make Reservations Show Held Reservation Copy From Another Trip

Make this my default page #&

Privacy Policy Copyright 2003-2021 CW Government Travel



Basic Information c .
o Step 1: Basic Information @

2 | Reservation
3| Site Details Traveler Name: Trip 1D: Authorization Status: M ApprOUEd
J - - Basic Information
5 ) Accounting
6 ' Travel Policy Type of Travel:* | MISSION TRAVEL v|
7 Summary Specific Travel Purpose:® |Mugu Deployment
Document Number: (System Assigned)
Other Actions
Remarks *Required

Arttachments

[Frresie surorzan] - Click "Print Authorization"

Iravelers for this trip:"-

Compact Printable
Authorization

Daily Expenses Summary MName Relationship
Trip History 6 There are no existing dependents. Go to Manage Dependents to add dependent(s) for travel.
View Routing History

Travel Agent Assistance

Comparative Airfare

Extras

Trips List

Create Trip Template

Delete Authorization

Cancel/Delete Advance not
allowed at this time

Printable Profile

Privacy Policy Copyright 2003-2021 CW Government Travel



o Basic Information
Reservation

Site Details
Expenses

Accounting

Travel Policy
summary

R I+ s T ¥ o IR S % B 8

Other Actions
Remarks

Artachments

Printable Authorization

Compact Printable
Authorization

Daily Expenses Summary
Trip History

View Routing History
Travel Agent Assistance

Comparative Airfare

Extras

Trips List

Create Trip Template
Delete Authorization

Cancel/Delete Advance not
allowed at this time

Printable Profile

Privacy Policy

Step 1: Basic Information @

Tray
Bas|
Ty
=p
Dg

*Req

Tra

# E2 Travel Authorization - Profile 1 - Microsoft Edge x

5 https://ed.gov.owtsatotravel.com/ThinkCAF/e2/printablesdocument

- 0O
=[iwa -+9maisoyv-y-e[sa]r

E2 Travel Authorization
Military Temporary Additional Duty (TAD) or Civilian Temporary Duty (TD) Travel Order

THIS DOCUMENT IS THE NEW "TRAVEL ORDERS"

Fri Dec 31 13:05:23

PRIVACY ACT NOT ested on the
form is required und 27,1962, for
the purpose of facilil minisirative.

The information con n the

performance of thei YOU MAY SAVE/PRINT AS YOU NEED criminal or

regulatory investigal of this form.

Authorization Information

pocumentiumeer S‘““m ' FOR YOUR AUTH/ORDERS TO BE
VALID THIS MUST SAY "APPROVED"

Traveler Official Duty Station Title
3an Francisco, CA Yes
Travelers for this Authorization
Mailing Address Office Phone Home Phone
1020 Morth Access Road B508082890 MNIA
San Francisco, CA 94128
us
Type of Travel Travel Purpose Estimated Dates of Travel Travel Policy -

Copyright 2003-2021 CW Government Travel
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