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1.0 REPORTING OVERVIEW/INSTRUCTIONS

myDEQ Roles:

RCO - Responsible Corporate Officer — The account holder. Can delegate the certification authority to DROs.
Can add new companies to manage under the same account.

DRO - Delegated Responsible Officer — Any employee of the company who can CERTIFY on behalf of the RCO.
Has authority to add other users in the role of Data Entry/Submitters.

Data Entry/Submitters — Both have the same role who can prepare the report for the RCO/DRO to certify.

1. Need to understand myDEQ portal? See Section 2.0 myDEQ Account Overview.

2. Already use myDEQ portal for other permits? See Section 3.0 TIER |l Reporting Overview.

3. Data Migration: If you reported in 2022, ADEQ has migrated the facility and contact information. Chemical details
should be entered for Reporting Year 2023.

a. Submitted a TIER Il report in 2022? Your facility(ies) will be listed on the dashboard.
b. Facility not listed on your dashboard? — Contact AZSERC Support Team at azserc@azdeq.gov, if you
reported in 2022. For new reporting, you can request to add your FACILITY from the myAPPLICATIONS tab.

4, Email Alerts: Once your account is set up in the system and your facility listed, you will receive an email alert on January
1 of each year when the reporting season begins. Reminder email alerts are sent on February 1 and 15 of each year if
the report has not been submitted yet. A past due email alert will be sent on March 2.

5. Mass Certify: RCO/DRO will have the ability to certify reports for all facilities in one step.

6. Payment: Report submission is complete only after payment is submitted, if you are not exempt from fees. Users with
ANY USER ROLE can complete payment to submit the REPORT. Payment for all facilities can be completed in one step.

Revised 1/31/24 2/42
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2.0 myDEQ ACCOUNT OVERVIEW Login:

Enter the Email Address and Password you used to create
the account.

LOGIN

Email Address

Forgot Password:

la7a3@mydeqtest com

e You can click on the Forgot Password link, answer security
------- questions and receive a link to reset your password.

|| Keep me signed in

“ Lockout:

Forgot Password

Ul The system will lock you out, if you attempt to log in with an

Request an Account

incorrect password more than five times. You can unlock by
following prompts on the screen to enter your email
address and receive a link to reset your password.

Revised 1/31/24 3/42



UEATIR 2.1 mySTUFF (DASHBOARD)

Upon login, you will land on the account dashboard that
lists the following tabs — mySTUFF, myAPPLICATIONS,
myCOMPLIANCE, myDOCUMENTS, myNOTIFICATIONS

JE 0 B A

COUE wPCSIONS  penvaee MODCUNS  mNDTICATONS

View permits/registrations/certificates, and modify, terminate or renew by mySTUFF — If you submitted your TIER Il report in 2022,
clicking SELECT AN ACTION. your facility(ies) will be listed here.

m You can search by any column name, such a: ‘ Y FILTER LIST Show Archived

LTF/ID# ~  Category » | Company Name + | Place Name = Exp Date »  Status » | Actions Archive

2.2 myAPPLICATIONS
A A

.- B A N .
mySTUFF UG coupumice  MODCUMENTS  myNOTIACATIONS If you need to add a new faC|I|ty to your accou nt, you will
start here by clicking GET NEW.

Get new or add an existing permit/registration/certificate:
All draft applications or those required to be certified will

be listed on this tab.

m You can search by any column name, such as Place Name, ‘ Y FILTER LIST

Revised 1/31/24 4/42



m BERERE A

mySTURF myAPPUCATIONS  [EESMPMIPTARU  mDOCUMENTS  myNDTIFICATIONS

Submit a new compliance report or form, or view completed:

SUBMIT A NEW REPORT/FORM > VIEW COMPLETED REPORTS/FORMS >

m You can search by any column name, such as Place Name, ‘ Y FILTER LIST

Viaw Mara | Ronart/FEarm# = | Matarary e Tuno - ITE/IN# = | Plara Namo - Qtartad Nn - Ctatie - Antinne | Nolata
-
EMQ JONSUBMITTER | L0GOUT  moSTUFF  mySETINGS
TAKE A TOUR

myHOTIFGATIONS.

Select each checkbox to view the myDEQ document(s) by clicking CONTINUE

myDOCS Beta is currently available for some categories. Additional categories coming soon.

m You can search by any column name, such as Place Nan Y FILTER LIST
mDEQ JOHNSUBMITTER | L0GOUT  mySTUFF | mySETTINGS
A A
m B Sl A
mySTURF APPLCATIONS — upoypuae moocuments RSOV
The following require action: B BPORT >

myNOTIFICATIONS Beta is currently available for some categories. Additional categories coming soon.

Revised 1/31/24

2.3 myCOMPLIANCE

You can start your TIER Il report from this tab or from the
dashboard under the SELECT AN ACTION menu.

Once a report is started, you can see the status of the
report under this tab.

2.4 myDOCUMENTS

This tab stores a copy of all reports submitted and
documents uploaded in myDEQ that you can download at
any time.

NOTE: Only the account holder (RCO) and users in the role
of DRO can access these. Data Entry/Submitters cannot
access these documents.

2.5 myNOTIFICATIONS

Email alerts sent when reporting season starts and
reminder emails will be listed as action items.
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2.6 mySETTINGS
EIEQ ROV INDED | LOGOUT U | TGS

Under mySETTINGS, you can manage your profile, company,

users and emails.

=Nl k a
2.6.1 myPROFILE
mySETTINGS RCO User Role
o@e . .
ﬂ - RCOs can edit your mailing address and change the
mPR FILE myGOMPANY myUSERS myEMAILS
ﬂ ' VE password or security questions and answers. Click the
S - Pencil Icon to edit the section.
Name: RCOUSER N MYDE 4
o ' DRO User Role
Phone Number: ~ 908-675-4323 Ext: 100
Mailing Address: 111 UE%%H'NGTUN STSTET00 DROs can edit the RCO’s mailing address and change the
ﬁﬂ password or security questions and answers. Click the

Pencil Icon to edit the section.

Submitter/Data Entry User Role

This user can change the password or security questions
and answers.

Change Password &

Change Security Question &

Revised 1/31/24 6/42



MDEQ RCOUSERMYDR) | LOGDUT  mySTUFF  mySETTINGS 2.6.2 myco MPANY

e e b k-

Only RCO and DRO user roles will see this tab.

mySETTINGS
a :&% % RCO User Role — Can update company mailing address and
AR L gl (S S request to add a new company to manage under this

TEST COMPANYGS v account by clicking + ADD ANOTHER COMPANY.

E3 ADD ANOTHER COMPANY .
DRO User Role — Can only update company mailing

address.
mySETTINGS
e H Ml % 2.6.3 myUSERS
a =
e There is no limit to the number of users that can be added.
You car: and/or e Enter the name and email address and select the user
View/Manaor llear Rnloe and Artinne role.
DEQ cosaung | OG0 m e e Users will receive an email with a link to complete an
online identification or submit a Signed Notarized
mySETTINGS Signature Agreement before setting up their account.
° E ™ - e Show Pending USERS Only — Checking this box will
- 'mﬁs‘ m display users who have yet to set up their accounts.
You can resend them the email link by clicking an
: > >
foucar anifr action under SELECT AN ACTION.
View/Manage User Roles and Actions RCOs — Can add these users by clicking ADD A USER:

Click SELECT AN ACTION drop-down to modify or unlock a user.
Note: All users can manage their account under myPROFILE. You cannot madify or unlock users with the same or higher role type.

1. DRO — This user can CERTIFY on your behalf. ADEQ
requires this user to be an employee of the

E You can search by any column name, such as Company Name, Nami Show Pending Users Only Company/government entity. They ShOU|d not be a
consultant.

2. Data Entry/Submitter

Company Name + Name ~ Role Type + Action Delete

162ND WING ARIZONA AIR NATIONAL ~ RCOUSERN ~ nnn

Revised 1/31/24 7/42



mDEQ RCOUSER WD |  LOGOUT mySTUFF mySETTINGS
jresbaniin,. SESEE

mySETTINGS

myPROFILE myCOMPANY

~

myEMAILS

il

View/Manage User Roles and Actions

Click SELECT AN ACTION drop-down to modify or unlock a user.
Note: All users can manage their account under myPROFILE. You cannot madify or unlock users with the same or higher role type.

m You can search by any column name, such as Company Name, Name Show Pending Users Only

Company Name « Name ~ Role Type « Action Delete
162ND WING ARIZONA AIR NATIONAL ~ RCOUSERN RCO
GUARD MYDEQ
162ND WING ARIZONA AIR NATIONAL  DATA ENTRY ‘ _ .
CUARD JOHSON Submitter and/or Data Enfry ALY (/IS ]
mDEQ JOHN SUBMITTER L0GOUT mySTUFF mySETTINGS

mySETTINGS

@ o@e I
- ‘o B
myPROFILE myUSERS myEMAILS

Use this tab to opt in and/or opt out of email messages.

Below is a list of services you have opted-out of receiving email notifications. To manage opting
out, click ADD MORE, or click OPT IN for emails you wish to receive.

NOTE: RCOs/DROs cannot opt out of emails.

Revised 1/31/24

DROs - Can add Data Entry/Submitter users.

Changing an RCO — When an RCO change is required, any
user on the account can request the change by clicking
REQUEST AN RCO CHANGE. ADEQ will review and email a
link to the new RCO to set up their login.

2.6.4 myEMAILS

ONLY Data Entry/Submitters can choose to opt-out of
receiving email alerts for certain permit types.
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3.0 TIER Il REPORTING OVERVIEW

3.1 SUBMIT REQUEST TO CREATE A NEW FACILITY

. B E A o , ,

woer UG woowunce | AWM oS All new facilities added to an account will be reviewed by

Get new or add an existing permit/registration/certificate: ADEQ before TIER 1l reporting can be completed.
If your facility is not listed on the mySTUFF page, start by

ﬂ You can search by any column name, such as Place Nam Y FILTER LIST . ol
requesting to add your facility.

View More | Applicationff =~ | Category ~  Type v | LTF/ID# ~ | Place Name ~ | Started On ~ | Status | Actions Delete

To get started on a new permit/registration application. click "GET NEW". To manage an existing permit, click "ADD EXISTING” Click GET NEW.

Well Inventory
Type 2 Recycled Water General Permit for Direct Reuse

Type 3 Recycled Water General Permit Select AZSERC Tier Il Create New Facility and click
CONTINUE to proceed to the next screen.

Scroll to WASTE PROGRAMS.

Waste Programs
EPAID (RCRA)
Pollution Prevention (P2) Plan
Septage Hauler License - New
@ AZSERC Tier Il Create New Facilty - New

< BACK CONTINUE >

Revised 1/31/24 9/42



CREATE AZSERC TIER 1l FACILITY

Which company/agency is this for?
Select one and click CONTINUE.

TEST COMPANY35

Add a company/agency

CREATE AZSERC TIER 11 FACILITY

Where will the permit/registration/certificate activity be conducted?

Please select a place from the list or add a new place and click GONTINUE.

| PLAGE NAME |LDCATION | CITY |ZIP CODE

BUDGET RENT-A-CAR 3085 E VALENGIA RD TUGSON 85706

@ | need to add a place that is not listed here.

S

o
What is the name of the place® that you need to add? ADDRESS MATCH
Provide the requested information and click CONTINUE. N
| Postal records provided one or more addresses that may be
Place Name: ABC MANUEACTURING a better match for your location.
Sebect 2 suggested posta aderess and click CONTINUE or cick CANCEL o edit address entered.
You Entered: Select Correct Postal
Where is this place located? MdrussLine 110V Washngton | Addlress:
1 8
2100 @ 1110 W Washington St Ste
@ | fave an address (prefered) édmm el i 3
ity Phoanz .
g Phoenix, AZ, 85007
Adress Line 1110 W Washington St State: 1) bl
[ Iy 85007
1o PO.Boes Aloved
Address Line  ste 100 m
2

No 0. Boves Alloved

Gty Phoenic

Revised 1/31/24

Select the company/agency, under which the facility is
operated and click CONTINUE.

If the facility location is not listed, click “I need to add a
place that is not listed here.” and then click CONTINUE.

Enter the “Place Name” (facility name).

NOTE: The name should be the same as the name

displayed on the building. This will help Fire Departments
easily identify the facility.

If an address is added, the system will compare to the U.S.
Postal System records to ensure the address is entered
accurately. Select the address and click CONTINUE.
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CREATE AZSERC TIER 1l FACILITY

What is the name of the place® that you need to add?

Provide the requested information and click GONTINUE

Place Name: ABC MANUFACTURING

Where is this place located?
| have an address (preferred).

@ | want to select a place from the map locator.

| have the latitude & longitude.

| want to be able to zoom in on the map by ZIP Code.

Not sure. Open the map locator.

Select Location
Click on the map to select a location and click OK within the green pop-up to verify. Then click CONTINUE.

Zoom Lo your ation
and then click e map
to select the | n.

o= z
County: Latitude: Quadrant: Range:
Longitude: Township: Section:

Select Location
Click on the map to select a location and click OK within the green pop-up to verify. Then click GONTINUE.

“] Clicked location: [
33.573253
112.280285

County: MARICOPA Latitude: 33.573253 Quadrant: A
Longitude: -112.28028 Township: 3 Section: 29

ange: 1

Revised 1/31/24

If the address is unknown, you can use the map locator and
select one of the three options.

Selecting the map locator will open a map. Zoom in by
either using your mouse or clicking the + sign in the upper
left corner of the map to find your facility location.

Click a point at your facility’s location and the system will
display the Latitude and Longitude. Click OK and CONTINUE

to proceed to the next screen.
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— After adding the place, the system will display a zoomed-in

CREATE AZSERC TIER Il FACILITY location. Verify and continue.

Verify Place Location

Ihe map displays the location you entered as a blug circle. and any nearby AULU-Verified Ilaces as plus signs.

1o procced. plcase take one of following actions bascd on results on your serecn:
Places Faund: O — Review your location infarmation, select the Incation you entered if carrect, and click CONTINUF. Dtherwise, click BACK and re-enter the
correct information for your place location.

Places Found: 1 — If an ADLO-Verified Place approximately matches the location yeu entered. select the ADLQ-Verified Place and click GONTINUL. Otherwise.

click BACK Lo re-enter Ure location via a differonl method (e.g., selecting from Une imap lucator Lol). If you need assislanee, conlact ADEQ al
myDEQ.Support@azdeq.gov or 844-827-4768.

Place Found: Multiple — If multiple nearhy ANFOVerified Places are listed, it is o o select a lncation fram that list (the Place name will he
updated Lo the mame you provided on Ui previous page). 1f the listed ADEQ-Verified Places don't mateh the location you entered, then select e location you
entered and click CONTINUE.

5\ v

ADEQ-Verified Place(s) Places Found: 0 §

No places found near the location you entered.

Location You Entered

Latitude:33.573253 Longitude:-112.280285

CREATE AZSERC TIER 11 FACILITY If you selected the location using the map option, you will
Additional Place Information

Provide either the parcel number or driving directions and click CONTINUE. be required to enter the Pa rcel Number Or DriVing
Parcel Number(s) @ . . . . .
N R Directions so that the location can be confirmed. Then click
Parcel number 2: CO NTI N U E .

Parcel number 3:

Parcel number 4:

Driving Directions: @

1-10 AND CHANDLER BLVd

SEERL IV GURME R R S RO ER IR RO All Places will need to be verified by ADEQ. Click | AGREE to

All new places added to the myPlaces section of your myDEQ
account will be verified by ADEQ to be accurate and actual proceed_
locations in Arizona.

If your place location is not verifiable by ADEQ, ADEQ will call you
to resolve your location verification issue, at which time
adjustments will be made to the place information that you
entered.

In some cases, you may need to re-certify the revised place
information, in which case ADEQ will generate a new permit or
registration documentation and the original documentation will be
voided.

If ADEQ cannot verify your place location, your permit or

registration issued through myDEQ for the unverifiable location
will be terminated.

< |DISAGREE 1AGREE >

Revised 1/31/24 12/42



3.1.1 Entering Facility Details

Th : i ecinn i ;
e required data for facility submission is entered in four
CREATE AZSERC TIER 1l FACILITY . g ¥ . . .
sections. Complete each section by selecting the Pencil Icon
Complete the following to submit this report. R . . . .
Complae the followin o rete  Tor I iy, to Edit the section. Once each section is complete, you will
Section#/Name Stats  Edit return to this screen to start the next. Once all sections are
@ Facility Informati Not Started & :
S ) complete, CONTINUE TO CERTIFY will be enabled.
e Owner/Operator Information Not Started &
© Rogulatory Pontof Contc e & At any time, you can click SAVE & EXIT (upper-right corner
o Emergency Contact Information Not Started & . . .
of the screen) on any page and return to this application at
COMPLETE SUBMISSION a later time to resume.
To submit this application, complete all the required sections.
m%gm._u.‘. JOHN SUBMITTER | LOGOUT = mySTUIT mySCTTINGS . opge .
Section 1 | Facility Information
[eoorer o [saesond TOOL TIP: Hover your mouse over “?” icons to learn more
CREATE AZSERC TIER Il FACILITY
Facility Information about the data requested.
Facility Location: Latitude: 33.287755, Longitude=111.968057 oge F H
Facility Opened Date: This is an OPTIONAL field.
cotoropened [ weoorr Phone #: Enter the facility phone number.
e ) SIC Code: Enter the SIC code for the facility.
NAICS Code: Use the drop-down list to select a code.
N Unique Entity ID: Enter the DUN & BRADSTREET number.
B . TRI # - Enter the number if available, or select N/A.
- RMP Facility ID: Enter the number, or select N/A.

Fire Department: Select from the drop-down.
S Tribal Land: Select if the facility is located on Tribal land.
o Facility Manned: Select if the facility is manned.
Facility on State Leased Land: Check the box if the facility
resides on State Leased Land.

Is your facility manned?

Facility resides on State Leased Land

< BACK SAVE & CONTINUE >
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ABC MANUFACTURING Lat: 33287755 / Long: -111.988057

Once each section is complete, the status for that section is
CREATE AZSERC TIER 1l FACILITY updated.

Complete the following to submit this report.

Complete the folloving to create a Tier Il facility.

Section#/Name

Status Edit
o Facility Information Complete &
@ Owner/Operator Information Not Started P
e Regulatory Point of Contact Not Started P
o Emergency Contact Information Not Started >

A COMPLETE SUBMISSION
Ta submit this application, complete all the required sections.

o

IOHN SUBMITTFR | LOGOUT ~ mySTUFF  mySETTINGS.

Section 2 | Owner/Operator Information

Iat: 33573753 / | ongz -117.780785

If you are the owner and operator, select the “Owner and
CREATE AZSERC TIER 1l FACILITY . .

Operator” option and click SAVE & CONTINUE. No further
Are you the owner and/or operator of this facility?

Select one, provide the requested information and click SAVE & CONTINUE.

Suner and Uperator information is required for this section.

Owner
Operator

SAVE % CONTINUE >

R If Owner is selected, you are required to enter the Operator
GCREATE AZSERC TIER Il FACILITY

Are you Lhe owner
Satest

« andsor operater of this tavtty? information and vice versa.

Apt/Sulte/Unith:

State/Pravince Setect Dne ~
Gity:
ZIP/Postal Code:

Uperater

o o >

Revised 1/31/24 14/42



ABC MANUFACTURING

CREATE AZSERC TIER Il FACILITY

Who is the regulatory point of contact for this facility?

Povide Then click

Company Name:

First Name:

Mailing Address
Line 1:

Apt/Suite/Unit#:
State/Province:

Gity:

CREATE AZSERC TIER 11 FACILITY

SAVE & CONTINUE >

Emergency Contact Information

Provide the requested imformation. Then click SAVE & CONTINUE.

First Emergency Contact

Company Name:

First Name:

Second Emergency Contact

Company Name:

First Name:

Revised 1/31/24

SAVE £ CONTINUE >

Section 3 | Regulatory Point of Contact

Enter the regulatory point of contact details.

Section 4 | Emergency Contact Information

Enter the emergency contact details.

15/42



Lat: 33 Z8T755 £ Long: -111.868057

I
CREATE AZSERC TIER Il FACILITY

Complete the following to submit this report.

Complete the following to create a Tier Il facility.

Section#/Hame

Status Edit
o Facility Information Complete p‘
o Dwner/Operator Information Complete &
o Regulatory Point of Contact Complete p‘
@ Emergency Contact Information Complete &

COMPLETE SUBMISSION

To submit this application, complete all the required sections

CONTINUE TO CERTIFY >

CREATE AZSERC TIER 11 FACILITY

Summary
Picase review. click the pencil icen te edit. and click SAVE & CONTINUE

DOWNLOAD SUMMARY &,

Company Information Company Name:

Address:

Facility Information Facility Name: ABC MANUFACTURING

Facility Location 73253

ude: 33.5
ongitude: -112.280285

Facility Opened Date: 12/16/2023

Phones 60Z-771-2365 Exa:

SIC Cade 1234

MAICS Code: 541910- MARKETING RESEARCH AND PUBLIC DPINION
POLLING
541870- ADVERTISING MATERIAL DISTRIBUTION
SERVICES

Unique Entity ID#&: 1m0

TRI # NSA

RMP Facility 1D#: NSA

Fire Department: ND AGENCY

ALERT: REPORT HAS BEEN SAVED

Are you ready to have this report certified by an authorized
user?

Yes — Report is completed and ready to send to an authorized
user for certification

Mo — Save report and edit later

Revised 1/31/24

Once all sections are completed, the CONTINUE TO CERTIFY
button is enabled.

3.1.2 Summary Page

A summary of all data entered is displayed.

You can download a draft copy of the Summary for review.
Click the Pencil Icon to navigate to a section to edit.

Once you review all the information, click SAVE &
CONTINUE at the bottom of the screen.

Data Entry/Submitter User Roles: Once you prepare the

report, you will be able to submit it to the RCO/DRO to
review and certify.

The RCO/DRO will receive an email notification, and the
data entry/submitter will also receive an email

confirmation. You can check the status of the application in
the myAPPLICATION tab.
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3.1.3 Certification by RCO/DRO

. M.Em E A RCO/DRO logs in and navigates to the myAPPLICATIONS
Get new or add an existing permit/registration/certificate: GETNEW > screen. The app|icati0n status should indicate AWAITING
RCO/DRO APPROVAL.

ﬂ You can search by any column name, such as Place Name, LTF/ID#, etc. ‘ Y FILTER LIST | CLEAR FILTERS
View More | Application# ~ | Category ~ Type + LTF/IDK ~ | Place Name ~ Started On ~ | Status Actions Delete H HH H 1
92836 AZSERC Tier 2 Facilty  Create New Facily ABCMANUFACTURING  12/16/2023  Awaiting RCO/DRO Approva TO view the faCIIIty deta||5, C||Ck the arrow to the Ieft Of the
Company Name: Test Company68 Updated On: 12/17/2023 Updated By: JOHN SUBMITTER Application ID#.
Click REVIEW & CERTIFY.
WDEQ JOHN SUBMITTER | LOGOUT = mySTUFF  mySETTINGS . II h d d d I' k
L You can review all the data entered and click SAVE &
CREATE AZSERC TIER Il FACILITY CONTINUE.
Summary
Please review, click the pencil icon to edit, and click SAVE & CONTINU. DOWNLOAD SUMMARY S8,
Company Information Company Name TCST COMPANYGS
Address: 1110 W Washington St Ste 100

Phoenix. AZ 85007. US

Facility Information Facility Name: ABC MANUFACTURING P

Facility Location: I atitude: 33.5737253
| ongitude: -112 280285

If the data is accurate, select the “Yes” option to certify.
Select the “No” option to reject the request so that the user
| | . .
ALERT: SUBMITTAL REVIEW r who prepared the submittal can edit the data.
' CONFIRMATION
| Have you reviewed this information and are you ready to

certify?

Yes — | have reviewed and am ready to certify the information.

No — | need to reject the information so that it can be revised.

< BACK CONTINUE >

Revised 1/31/24 17/42



Check the box and answer the security question.
CREATE AZSERC TIER Il FACILITY
If you do not recall the answer, SAVE & EXIT and go to

R mySETTINGS to update the answers and you can return to

By checking this box | certify under penalty of law that this submittal was prepared by me, or under my direction or
supervision of personnel appropriately qualified to properly gather and evaluate the information submitted. The information ce rtlfy
submitted is, to the best of my knowledge and belief, true, accurate, and complete. | understand that all information submitted *

to ADEQ is public record unless otherwise identified by law as confidential. | am aware that there are significant penalties for
submitting false information, including the possibility of fines and imprisonment for knowing violations.

Please verify your identity by answering the following security question.

* Indicates required figld

Questio  In what city or town was your first job?
n:

Answer:

< BACK SAVE & CONTINUE >

3.1.4 Confirmation
LA Upon submission, ADEQ will review and email a notification

Thank you for submitting your Tier Il Facility abOUt the faC|||ty creation.
request. ADEQ will review this request in 2-3

business days. UL

Please download your Copy of Record for Copyler

this submission and retain for your Record=

records.

ID#: 92836

Date Submitted:12/17/2023

* This and any additional documents have been emailed to you and are also available in
vour myDOCUMENTS tab.

EXIT >
. . 3.1.5 Agency Approval
B o B a
View permits/registrations/certificates, and modify, terminate or renew by clicking SELEGT AN ACTION. An ema il nOtiﬁcation Wi ” a |SO be Se nt U pOn a pproval by the
2] o con soarch by any column name, such as Placo Name, LTF/DH, otc. | ¥ FILTCR LIST Show Archived age n cy'
LTF/ID# ~ Category ~ Company Name ~ Place Name ~ Exp Date ~ Status ~ Actions. Archive
e The facility will be listed on your dashboard where you can

start your TIER Il reporting.

Revised 1/31/24 18/42



3.2 SUBMIT TIER 11 REPORT

Y A

1 E B A

DO RS oopge WOOCMENS  myNITRATONS

View permits/registrations/certificates, and modify, terminate or renew by clicking SELECT AN ACTION.

ﬂ You can search by any column name, such as Place Name, LTF/IDH, etc. ‘ YH”ER LIST Show Archived

LTF/ID# ~ Category Company Name + Place Name ~ Exp Date Status » Actions Archive:

™00 TerllRepotig TEST COUPHIYEB ABC MANUFACTURING A ACTvE SELECT ANACTION A

LATTURE 33573253 LONCTUDE: 12280785 P —

jmu( D, SO S RCDUSERMYDEQ  LOGOUT  mySTUFF  mySETTINGS

NEEDHELP? {§ SAVE & EXI

AZSERC TIER Il FACILITY COMPLIANCE REPORTING

SUBMIT NEW A7SERC TIER Il REPORT >
REPORTS IN PROGRESS REPORTS READY T0 CERTIFY PAYMENT PENDING

Select the report(s) you intend to certify and click SEND FOR CERTIFICATION.

< RETURNTO mySTUFF

Revised 1/31/24

3.2 START ATIER Il REPORT

Start your TIER Il reporting from the dashboard by clicking
the SELECT AN ACTION drop-down menu row for any
facility. Select Manage/Submit TIER Il Report(s).

You will be directed to the inventory page.

To start a new report, click SUBMIT NEW AZSERC TIER Il
REPORT.
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mmgmm JOHN SUBMITTER LoGoUT mySTUFF mySETTINGS

AZSERC TIER 1l FACILITY COMPLIANCE REPORTING

Which facility and reporting year is this for?

Select one and click CONTINUE.

ABC MANUFACTURING

| need to add a facility that is not listed here.

< BACK SAVE & CONTINUE >
MQEQMM JOHNSUBMITTER ~ LOGOUT =~ mySTUFF  mySETTINGS

AZSERC TIER 1l FACILITY COMPLIANCE REPORTING

Which facility and reporting year is this for?
Select one and click CONTINUE.

@ ABC MANUFACTURING

Year:

I need to add a facility that is not listed here.

‘SAVE & CONTINUE >

ALERT: EXISTING DRAFT

' You have an existing draft for this report. Click Resume Draft
' to resume a Tier Il report.

Revised 1/31/24

Select the facility for which you will be preparing the
reporting.

If you do not see your facility, click on "I need to add a
facility that is not listed here” and you will be directed to
the “Create a facility” screen.

Select the reporting year and click on SAVE & CONTINUE.

Once you start a report, the draft report will be saved.

If you start a NEW report for the same facility and reporting
year, you will get an alert to resume the existing draft.
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&DEQ

JOHN SUBMITTER LOGOUT mySTUFF

mySETTINGS

[ver ||

AZSERC TIER Il FACILITY COMPLIANCE REPORTING

You will need the following information to complete this process:

@ Facility Information

® Owner/0Operator Information
® Regulatory Point of Contact
© Emergency Contact Information
® Chemical Details
© Safety Data Sheets (SDS)
@ Facility Plans
© Fee Exemption Questions
© Payment Information:
American Express, Visa, MasterCard, Discover or Check (ACH Debit)
EEE“_QMMM JOHNSUBMITTER ~ LOGOUT ~ mySTUFF  mySETTINGS
AZSERC TIER 1l FACILITY COMPLIANCE REPORTING
Complete the following to submit this report.
To complote a section, click the EDIT icon. Once finished modifying that scction, repeat as nooded until all seotions are updated and click GONTINUE TO GERTIFY.
Section#/Name Status Edit
@ Facility Information Not Started r
o Owner/Operator Information Not Started v
e Regulatory Point of Contact Not Started y‘
o Emergency Contact Information Not Started /‘
@ chemical Details Not Started &
o Safety Data Sheets (SDS) Not Started d
0 Facility Plans and Other Documents Not Started y‘
0 Fee Exemption Questions Not Started y‘

CERTIFY AND PAY

To certify and pay, complete all the required sections.

Revised 1/31/24

The next page lists all items required to complete the
report.

The required data for the Tier Il reporting submission is
entered in eight sections. Sections 1 through 4 will be
pre-populated. Click the Pencil Icon to view the data and
update the information as needed. Once each section is
complete, you will return to this screen to click the Pencil
Icon to start the next. You can enter the data in any order.
Once all sections are complete, CONTINUE TO CERTIFY will
be enabled.

At any time, you can click SAVE & EXIT (upper-right corner
of the screen) on any page and return to this application at
a later time to resume.
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AZSERC TIER Il FACILITY COMPLIANCE REPORTING Section 5 | Chemical Details

After you answer the TPQ question, click ADD MORE.
Company TEST COMPANYGS Reporting Year: 2023

Name:
Type: AZSERC Tier Il Report

Chemical Details

If you do not meet the Threshold Planning Quantity (TPQ) for submitting the Tier Il report, did the
SERC, LEPG, or the fire department having jurisdiction over your facility or ADEQ request you to
submit the Tier Il report?

Select one.

Yes
No

Inventory
Use the search har to ook far chemicals in the list. To add a new chemical, click ADD MORE. Click the pencil icon to edit or trash icon to delete as necessary.
A\ NOTE: Chemical details are incomplete. Please fill all necessary details to proceed.

LY e SEARCH'> Total Chemicals: 0
Maximum
Chemical /Mixture Name Purity IsEHS  Amount Unit EDIT DELETE

There are no chemicals/mixtures recorded.

3 ADD MORE

Revised 1/31/24 22/42



Select the Purity
ADD CHEMICAL/MIXTURE

Chemical Information

ADD CHEMICAL/MIXTURE

Enter if the Chemical is Pure or Mix.
Chemical Information

If Pure is selected, enter additional details about the
chemical.

0 | weant to enter Chesmical HName/CASH manually

I This chemical is an Extremely Hazardous Subsiance
(EHS]

acmum amon: [ o T

vsage Daity pmount: (80000 o [
Date chemical was introduced in the

tacility:

ADD CHEMICAL/MIXTURE

Chemical [nformation
Frovide: the requested information and click CONTINUE.

If Mix is selected, enter additional details about the
chemical.

ADD CHEMICAL/MIXTURE

. |

I s misture s Extromely Harardoes Substance (EHS)
CASH e appicatiel [
uere e [N
ey - |
L Y
Date chemical s mtrdoced o e [ v |

tcilty

Revised 1/31/24 23/42



QDEQ

JOHN SUBMITTER LOGOUT mySTUFF mySETTINGS

Enter Physical Form, hazards, Days On Site.

[ovcr- | s
AZSERC TIER Il FACILITY COMPLIANCE REPORTING
Company TEST COMPANYG8 Reporting Year: 2023
Name:
Type: AZSERC Tier Il Report
Chemical Information
Pravide the requested informatbon and click SAVE & CONTINUE.
Chemical/Mixture
ai CASH Purity Maximum Amount Unit EHS
Freon 113 16-131 Pure 25 Ibs No
Physical Form
Select all that apply.
Solid
Liquid
Gas
What are the physical hazards?
Select all that apply.
Hazad
What are the health hazards? . . . . .
Soet 8 Storage Container information is required.
wore
ADD STORAGE CONTAINER . i .
Chemicals No Longer At Facility Storage Contaner nfermation Click ADD MORE to provide details.
This Chemical Was Removed From lnventory During This Reperting Year T
==
Date Remavedfram ) seorm o
e
Inventory
Trade Secrel @ o
Days On Site for this Reporting Year )
~ =
Storage Containers
DELET
Cantainer Pressare Temparatare Lacation oI E
There are so seconds to display. Olick ADD MORE tn add 3 Sterage Cantainer -
L 3 400 MORE
(oo |

Revised 1/31/24 24/42



AZSERC TIER Il FACILITY COMPLIANCE REPORTING

Company TEST COMPANYGS Reporting Year: 2023
Name:

Type: AZSERC Tier Il Report

Chemical Details

If you do not meet the Threshold Planning Quantity (TPQ) for submitting the Tier Il report, did the
SERC, LEPG, or the fire department having jurisdiction over your facility or ADEQ request you to

submit the Tier Il report?

Select one.

Yes
@ N

Inventory

Use the search bar to look for chemicals in the list. To add a new chemical, click ADD MORE. Click the pencil icon to edit or trash icon to delete as necessary.

A\ NOTE: Chemical details are incomplete. Please fill all necessary details lo proceed.

m You can search by Chemical/Mixture Name, Purity, Maximum Amount SEARCH >

Maximum
Chemical/Mixture Name Purity Is EHS Amount
Freon 113 Pure No 2%

Total Chemicals: 1

Unit EDIT

bs rd

ADD MORE

AZSERC TIER 11 FACILITY COMPLIANCE REPORTING

Complete the following to submit this report.

To complete 2 section, click the EDIT icon. Once finished modifying that section, repeat as needed wntil all sections are updated and click CONTINUE TO CERTIFY.

Section#i/Name

Click ADD MORE to enter all chemicals.

Section 6 | Safety Data Sheets
Click the Pencil Icon to upload the Safety Data Sheets.

Status Edit
o Facility Information Complete f
0 Owner/Operator Information Complete f
@® Regulatory Point of Contact Complete &
o Emergency Contact Information Complete &
@® Chemical Details (?\" Complete &
@ safety Data Sheets (SDS) Not Started &
o Facility Plans and Other Documents Not Started p‘
© ree Exemption Questions Not Started e

CERTIFY AND PAY

To certify and pay, complete all the required sections.

Revised 1/31/24
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| TEEUTEE S SRR SR .
AZSERC TIER Il FACILITY COMPLIANCE REPORTING Click UPLOAD to add the Safety Data Sheets.
Company TEST COMPANY68 Reporting Year: 2023
Name:

Type: AZSERCG Tier Il Report

Safety Data Sheets

Use the search bar to look for chemicals in the list. Provide the requested information and click SAVE & CONTINUE.

m You can search by CAS#, Chemical Name m

Chemical Name CAS# Purity File Name Last Uploaded Action

Freon 113 76-131 Pure Not uploaded UPLOAD

SAFETY DATA SHEET (SDS) Click SELECT FILE, navigate to the file on your computer and

Chemical Name/CAS#: select the file.
Freon 113 76-13-1

Upload Safety Data Sheet.

Click SELECT FILE to choose a file from your computer, then click UPLOAD.

PDF, DOC, or DOCX files only | 40MB max per file.

< BACK SAVE & CONTINUE >

Once uploaded, the file name is displayed. To change the
SAFETY DATA SHEET (SDS)

file, click the Trash Can Icon to delete the file and reupload a
Chemical Name/CAS#: .
Freon 113 76-13-1 new file.
Upload Safety Data Sheet.

Click SELECT FILE to choose a file from your computer. then click UPLOAD.

PDF, DOC. or DOCX files only | 40MB max per file.

File Name Delete

1. test.pdf [111]

| < oack ] SAVE 5 GONTINUE >

Revised 1/31/24 26/42



Section 7 | Facility Plans and Other Documents
AZSERC TIER Il FACILITY COMPLIANCE REPORTING

Complete the following to submit this report.

To complete a section, click the EDIT icon. Once finished modifying that section, repeat as needed until all sections are updated and click CONTINUE TO CERTIFY.

Section#f/Name

Status Edit
@ Facility Information Complete r
e Owner/Operator Information Complete f
o Regulatory Point of Contact Complete f
o Emergency Contact Information Complete &
e Chemical Details Complete v
@ safety Data Sheets (SDS) Not Started &
Lo Facility Plans and Other Documents Not Started f ]
o Fee Exemption Questions Not Started y‘
{:ER_TIFY AND PAY - e R
To certify and pay, complete all the required sections.
Company  TEST COMPANVEGS Reporting Year: 2023 Upload the following by clicking SELECT FILE and choosing a
Name: .
Type: AZSERC Tier Il Report fl I € fro m y0 ur com pUte r:

Facility Plans and Other Documents

1. Site Map

OPTIONAL | Upload Hazardous Chemicals Inventory List 2. Fac"ity Emergency Response Plan

NOTE: For chemicals meeting the threshold planning quantity (TPQ), you need to report them
individually in the Chemical Details section.

Click SELECT FILE to choose a file from your computer, then click UPLOAD. T h e fo I I OW I n g a re O PTI O N A L:
PDF, DOC, DOCX, XLS, or XLSX files only | 40MB max per file.

1. Hazardous Chemicals Inventory List
lil‘::!«‘l?[?cﬁ:ffmﬂnaaﬂameIrnmyourcompulenlhenclinkUPlDAD. 2- Any Other Releva nt Docu ment

PNG, JPG, PDF, DOC, or DOCX files anly | 40MB max per file. SELECTFILE >

Upload Facility Emergency Response Plan

Click SELECT FILE to choose a file from your computer, then click UPLOAD.

PPDF, DOC, or DOCX files only | 40MB max per file. SELECTFILE >

OPTIONAL | Upload Other Document(s)

Click SELECT FILE to choose a file from your computer, then click UPLOAD.

PDF, DOC, DOCX, XLS, or XLSX files only | 40MB max per file. SELECTFILE >

Revised 1/31/24 27/42



R
AZSERC TIER 1l FACILITY COMPLIANCE REPORTING

Complete the following to submit this report.

To complete a section, click the EDIT icon. Once finished modifying thal section, repeat as needed until all sections are updated and click CONTINUE TO CERTIFY.

Section#/Name Status Edit
o Facility Information Complete &
@ Ouner/Operator Information Complete &
o Regulatory Point of Contact Complete f
o Emergency Contact Information Complete y‘
@ chemical Details Complete ra
e Safety Data Sheets (SDS) Not Started y‘
o Facility Plans and Other Documents Not Started ‘f
l o Fee Exemption Questions Not Started y‘ l

CERTIFY AND PAY

o certity and pay, complete all the required sections

[COMTINUE TO CERTIFY >

Do you have a hazardous chemical that is defined as Extremely Hazardous Substance (EHS)
present at your facility at any one time in an amount equal to or greater than 500 pounds (227 kg
—approximately 55 gallons) or the Threshold Planning Quantity (TPQ), whichever is lower? [EHSs
and their TPQs are listed in Appendices A and B of 40 CFR part 355] ?
Select One

Yes

Mo

Do you have any hazardous chemical not identified on the EPA’s Consolidated List present at your
facility at any one time that is over 10,000 pounds (or 4.540 kg)?

Select One
Yes

Mo

Do you store gasoline at a retail gas station (facility d in selling gasoline and/or diesel fuel
principally to the public, for motor vehicle use on land.) over 75,000 gallons (approximately
283,900 liters) (all grades combined). This threshold is only applicable for gasoline that was in
tank(s) entirely underground and was in compliance at all times during the preceding calendar

year with all applicable Underground Storage Tank (UST)?
Select One

Yes

Mo

Do you only store diesel fuel at a retail gas station (facility d in selling line and/or

diesel fuel principally to the public, for motor vehicle use on land.), the threshold level is 100,000
gallons (approximately 378,500 liters) (all grades combined). This threshold is only applicable for
diesel fuel that was in tank(s) entirely underground and was in compliance at all times during the

preceding calendar year with all applicable Underground Storage Tank (UST) requirements?
Select Dne

Yes

Mo
Are you filing a Tier Il report to claim pnly lead acid batteries?
Select One

Yes

Mo

(oo | sncacomar >

Revised 1/31/24

Section 8 | Fee Exemption Questions

These questions will determine if the facility is exempt from
fees. If exempt, you will see an alert message and can
proceed to certify the report.

If not exempt, continue to certify and complete the
payment.

ALERT

Based on the answers you provided, this facility is exempt
from fees.

If you need to update your selection(s), click BACK to return
to the previous screen.
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JOHN SUBMITTER | LDGOUT | mwSTUFF | mySETTINGS

oo | sweuon

AZSERC TIER Il FACILITY COMPLIANCE REPORTING

Summary
Please review, click the pencil icon to edit, and click SAVE & CONTINUE.

CGompany Information: Company Name:

Address:

Facility Information Facility Name:

Facility Location:

Facility Opened Date:

Phone:

SIC Code:

NAICS Code:

Unique Entity |D#:

TRI #:

RMP Facility ID#:

Fire Department:

Tribal Land:

Is your facility manned?

Facility resides on State
Leased Land

Revised 1/31/24

DOWNLOAD SUMMARY .

TEST COMPANYGS

1110 W Washingtan St Ste 100
Phoenix, AZ 85007, US

ABC MANUFACTURING V
Latitude: 33.573253

Longitude: -112.280285

12/16/2023

602-T1-2365 Ext:

1234

541870- ADVERTISING MATERIAL DISTRIBUTION
SERVICES

541910- MARKETING RESEARCH AND PUBLIC OPINION
POLLING

mo

N/A

N/A

NO AGENCY

Not On Tribal Land

No

Yes

3.2.1 Summary Page

This page lists all data entered for your review. You can
download a copy to review offline as well.

If any edits are required, click the Pencil Icon to navigate to
that screen and update the information.

NOTE: Company and Facility location information cannot
be edited. For changes, contact the AZSERC Support Team
at azserc@azdeq.gov.
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ALERT: REPORT HAS BEEN SAVED

Are you ready to have this report certified by an authorized
user?

Yes — Report is completed and ready to send to an authorized
user for certification

No - Save report and edit later

Add to the list of reports marked ready to be sent to an
authorized user for certification

Yes - | have reviewed and am ready to certify the information.
Mo - | need to reject the information so that it can be revised.

No - | need to save this report and certify at a later time.

=57

Revised 1/31/24

0K >
ALERT: REPORT REVIEW
CONFIRMATION
Have you reviewed this information and are you ready to
certify?

3.2.2 Report Certification
Data Entry/Submitter — When the report is ready for
certification, click “Yes” to submit to the RCO/DRO.

RCO and DRO will receive an email notification to complete
the certification.

RCO/DRO — You will be able to continue to certify the
report or reject it so that the user who prepared the report
can edit the data.
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mySTUFF nyAPPLICATIONS myCONPLANCE myDOCUMENTS myNOTIFICATIONS

Submit a new compliance report or form, or view completed:

SUBMIT ANEW REPORT/FORM )
VIFW COMPLETED REPORTS/FORMS >

m You can search by any column name, such as Place Name, LTF/IDH, ete. ‘ Y FILTER LIST
View More | Report/Form# = | Category ~ Type » LTF/ID# = | Place Name Started On = | Status « Actions Delete
92838 Tier I Reporti . Tierl Report  72-00079  ABCMANUFACTURING 1212023 ReaytoCertty JELURARY T

AZSERC TIER 1l FACILITY COMPLIANCE REPORTING

SUBMIT NEW AZSERC TIER Il REPORT >
REPORTS IN PROGRESS PAYMENT PENDING

Select the report(s) you intend to certify and click CONTINUE TO CERTIFY.

[ setectan Jlf unsciect i |

Application ID# ~ Tacility ID# ~ Facility Name =~ Status = Actions Delete

93001 T2-00127 STORAGL Ready to Certify ~ RESUML ]

CONTINUE TO GERTIFY >

DEQ RCOUSTR MYDEQ | LOGOUT  mySTUFF  mySETTINGS

AZSERC TIER 1l FACILITY COMPLIANCE REPORTING

Certify your submission.

By checking this box | certify under penalty of law that this submittal was prepared by me. or under my direction or

supervision of personnel appropriately qualified to properly gather and evaluate the information submitted. The information
submitted is, to the best of my knowledge and belief, true, accurate, and complete. I understand that all information submitted
to ADEQ is public record unless otherwise identified by law as confidential. | am aware that there are significant penalties for
submitting false information, including the possibility of fines and imprisonment for knowing violations.

Please verify your identity by answering the following security question.
*Indicates required ficld

Questio What is your maternal grandmother's maiden name?
n:

Answer:
SAVE & CONTINUE >

Revised 1/31/24

RCO/DRO can navigate to the myCOMPLIANCE tab and click
on CERTIFY.

NOTE: You can also MASS CERTIFY all facilities in one step.

On the Inventory Page, select the report(s) and click on
CONTINUE TO CERTIFY to certify the report(s).

Check the box to certify the submission and answer the
security question.

You will have five attempts to answer correctly.

If you are unable to recall, SAVE & EXIT and go to
mySETTINGS to update the answers.

You can then return to CERTIFY.
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CONFIRMATION 3.2.3 Payment

Once the report has been certified, you can proceed to click
One or more requests are payment pending. To

proceed with payment. click CONTINUE TO on the CONTINUE TO PAYMENT to complete the payment.
PAVMENT. v Iso EXIT and h |
Application ID#: 92838 Ou Can also ana any user on the account can complete
Date Submitted: 12/17/2023 the payment.

* This and any additional documents have been emailed to you and are also available in Payments Can be made after I"epOI’tS fOf‘ a” faC"ItIeS are

your myDOCUMENTS tah.

entered and certified.

CONTINUE TO PAYMENT >

Select the facilities for which you want to complete
OVERVIEW  FACILTYREPORTS REPORTSINPROGRESS REPORTS READY TO GERTIFY p ay me nt .
Select the report(s) you intend to pay and click CONTINUE TO PAYMENT.

REPORTING YEAR: 2023 ~

Application ID# ~ Facility ID# ~ Facility Name ~ Status ~

92838 T2-00079 ABC MANUFACTURING PAYMENT PENDING

AZSERC Tier Il Reporting Fee Limit: S500

Tier Il Report is subject to a S75 filing fee for the first required facility report and an additional $20 fee for each additional
required facility report, up to a maximum limit of S500 per annual reporting period (Arizona Administrative Code A.A.C. R18-18-
07B.1)

CONTINUE TO PAYMENT >

If any other user needs to complete the payment, they can
e E a navigate to the myCOMPLIANCE tab and click PAYMENT
p— oty e R
Submit a new compliance report or form, or view completed: PEN DI NG .
m You can search by any column name, such as Place Name, LTF/ID#. etc. ‘ ¥ FILTER LIST
View More | Report/Form#f ~ | Category ~ Type ~ LTF/ID# ~ | Place Name ~ Started On ~ | Status ~ Actions Delete
[~ IR Tier Il Reporti . ;‘:"J“‘l‘ T2-00079  ABC MANUFACTURING 12/17/2023 ;i:‘u‘:;g

Revised 1/31/24 32/42



You will see the amount based on the number of facilities
AZSERC TIER 11 FACILITY COMPLIANCE REPORTING selected.

The following fee(s) apply:
Review and click CONTINUE to pay fee(s).
DOWNLOAD INVOIGE -‘;,

Fee
Company Name Facility Name Reporting Year Amount

Test Company68 ABC MANUFACTURING 2023 §15.00

Total Amount Due: $75.00

AZSERC Tier Il Reporting Fee Limit: S500

Tier Il Report is subject to a S75 filing fee for the first required facility report and an additional S20 fee for each additional required facility
report, up to a maximum limit of S500 per annual reporting period (Arizona Administrative Code A.A.C. R18-18-107B.1)

You will be directed to the State of Arizona Payment Portal.
ALERT: ACTION REQUIRED TO COMPLETE Upon paying on the payment portal, click CONTINUE to
PROCESS return to myDEQ.

You are about to be redirected to Arizona State Payment
Portal Checkout Utility. You must click CONTINUE on the
final payment confirmation page. Then you will be redirected
to myDEQ where you can download and print your copy of
record.

0K >

Revised 1/31/24 33/42



CHECKOUT - PAYMENT INFORMATION

NOTICE: Before submitting your payment information, please ensure that your address on file with your banlk or credit card company is up
to date with the address you are entering here. If your address does not match, your payment might be rejected.

* First Name

ATIVIEN | INFURIVEA T IUN

* Last Name

First Name is required.

* Billing Address

Last Name is

Billing Addres

uired

2

Billing Address is required

* City

* Zip

City is 1

* Email

Zip code is

* Phone Number

Email is

(@ Creditcard

() Electronic Check

Phone Number is requirad

Credit Cards issued by a foreign bank or entity are not an acceptable form of
payment due to the system's inability to confirm security measures. As an alternative.
please use a secured or prepaid Credit Card issued by a US entity or bank.

* Credit Card Number visa,
Credit Card Number is requi
* Expiration Mo - * Expiration Y - * CVV/CS (i)
Month is cwv
VISA
geessessenasggg)
Edit
ORDER INFO
Order No Product ID Item Description Amount ‘Quantity
170658 EVOOOTIE Tier Il Chemical R $75.00 1
eporting
Total
Note :

Application ID/Formi: Tier || Report(s) Payment Request for Company Name: TEST COMPANY68

Total Amount

$75.00

$75.00

I understand that the following amount will be billed to my credit card. My credit card statement will show the following merchant name(s)

and amount(s) for this transaction.

Merchant

Arizona Department of Environmental Quality

Amount

$75.00

The total amount to be billed to vour credit card is $75.00.

(Previaus ) cancel

Revised 1/31/24

 Authorize )

Enter payment details.

Review payment details and click Authorize.
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State of Arizona Checkout Uty Click CONTINUE to return to myDEQ.

State of Arizona

Receipt

Thanl you for your payment. Your payment was successful.
Do not elose this window. Click the "Continue” button to return to the Agency application.

YOUR PAYMENT IS COMPLETE

Payment is complete. Print this receipt for your records.
Vour authorization number is 358034,

mmber in any correspondence regarding your transaction. Get the Adabe Acrobat Reader

BILLING INFORMATION

Name

TESTI

Address
1110 W Washington St, Ste 100, Ste 100, Phoenix AZ 85007

Email

You will see a confirmation page upon returning to myDEQ.
CONFIRMATION

Confirmation documents are emailed and also available in

One or more requests are successfully the myDOCUMENTS tab.
submitted.

Application ID#: 32838
Date Submitted: 12/17/2023

* This and any additional documents have been emailed to you and are also available in
your myDOCUMENTS tab.

RETURN TO INVENTORY >

Revised 1/31/24 35/42



3.3 AMEND A REPORT

You can amend a previously submitted report to
update any errors.

G O B A
wSTUFE mAPPLCAIONS  ooypuae MODCUNENS  mNDTIFIGATONS

View permits/registrations/certificates, and modify, terminate or renew by clicking SELECT

AN ACTION.
I Yo antarch by any column e st s | Y FILTER LIST | GLEAR FILTERS Show Archived
LTF/ID# ~ | Category ~ | Company Name ~ Place Name ~ Explate v | Status ~ | Actions Archive

T2-00744  Tier I Reporting ~ PLAINS LPG SERVICES, LP.  PLAINS LPG SERVICES, LP. (TERMINAL) - NA ACTIVE SELECT AN ACTION
102 W OLIVE AVE GLENDALE, AZ85355 [T ——r—

AZSERC TIER Il FACILITY COMPLIANCE REPORTING

SUBMIT NEW AZSERC TIER I| REPORT >
REPORTS READY TO CERTIFY  PAYMENT PENDING

Report in Draft status can be continued by clicking on RESUME. Select the
report (s) you intend to certify and click on SEND FOR CERTIFICATION.

o
AZSERC TIER 11 FACILITY COMPLIANCE REPORTING
Which facility and reporting year is this for?

Select one and click CONTINUE.
PLAINS LPG SERVICES, L.P.
(CAVERNS)
@ PLAINS LPG SERVICES, LP.
(TERMINAL)
roporing (IR
Year:
I need to add a facility that is not listed here.

Revised 1/31/24

From the mySTUFF page, click the SELECT AN ACTION
dropdown menu to select Manage/Submit Tier Il Report(s)

On the next screen, select SUBMIT NEW AZSERC TIER Il
REPORT as if you were going to submit a new report.

Select the facility and the reporting year.
SAVE & CONTINUE.
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ALERT: TIER 11 REPORT HAS ALREADY
' BEEN SUBMITTED

The Tier Il report has already been submitted/amended for

 this facilty. A pop-up screen will notify you that a report has already

- _— been submitted. If you would like to amend the previously
Gompany o — ate submitted report, select Yes and click CONTINUE.

Plains Lpg Services, LP. ~ T2-00744  PLAINS LPG SERVICES, ~ 01/31/2024
L.P. (TERMINAL)

Would you like to amend this report?
Select one and click CONTINUE.

Yes

No

Rl e
AMEND AZSERC TIER Il REPORT
You will need the following information to complete this process:
© Facility Information

@ Owner/Operator Information

© Rogulatory Point of Gontat Next, you will see a list of report items that you can amend.
© Emergenoy ContactInormation Continue to the next screen.

© Chemical Details

© Safety Data Sheets (SDS)

© Facility Plans

© Fee Exemption Questions

© Payment Information
American Express, Visa, MasterCard, Discover or Check (ACH Debit)

A Warning: Your session will time out after 20 minutes of non-activity on a single screen.
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AMEND AZSERC TIER 1l REPORT

Complete the following to submit this report.

To complete a section, click the EDIT icon. Once finished modifying that section, repeat as needed until all sections are updated and click CONTINUE TO CERTIFY. T h e 8 CO m p | ete d s e Ct i 0 n s Wi I | b e d i S p I aye d . U n d e r Ed it, C | i C k

. - the pencil icon for the section you would like to amend.
Facility Information omplete
e Owner/Operator Information Complete p’ .
o Regulatory Point of Contact Complete p’ Once you haVe Com pleted your a mendments, CIICk
o Emergency Contact Information Complete { CO NTI N U E TO CE RTI FY.
© Chemical Details Complete Y
© safety Data Sheets (SDS) Complete &
@ r2oility Plans and Other Documents Complete rd
o Fee Exemption Questions Complete f
CERTIFY AND PAY
On the Summary page, you can click on DOWNLOAD
AMEND AZSERC TIER I REPORT SUMMARY to see a draft copy of the updates made.
Summary .
Please review, click the pencil icon to edit, and click SAVE & CONTINUE DOWNLOAD SUMMARY &, CI'Ck SAVE & CONTINUE at the bOttom Of the screen tO
certify the report.

| ALERT: REPORT REVIEW
' CONFIRMATION

| E:‘-:?fyg" reviewed this information and are you ready to RCOs and DROs can then proceed to certify or reject it for
ruty«

the preparer to update any info.
Yes — | have reviewed and am ready to certify the information.

No — | need to reject the information so that it can be revised.

No — | need to save this report and certify at a later time.

< v
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AMEND AZSERC TIER Il REPORT

Certify your submission.

By checking this box | certify under penalty of law that this submittal was prepared by me, or under my direction or
supervision of personnel appropriately qualified to properly gather and evaluate the information submitted. The information
submitted is. to the best of my knowledge and belief, true, accurate, and complete. | understand that all information submitted

to ADEQ is public record unless otherwise identified by law as confidential. | am aware that there are significant penalties for C h e c k t h e b OX to Ce rt i fy a n d c I i c k SAVE & CO NTI N U E
submitting false i ion, including the possibility of fines and impri: for knowing violations.

Please verify your identity by answering the following security question.

*indicates required field

Questio  In what city or town was your first job?
-

Answer: |

m SAVE & CONTINUE >

CONFIRMATION

One or more requests are payment pending. To
proceed with payment, click CONTINUE TO

PAYMENT. If you updated Fee Exemption Questions that now require
Application ID#: 100391

e Submitted /00 you to pay fees, you can proceed to complete the payment.

* This and any additional decuments have been emailed to you and are alse available in
your myDOGUMENTS tab

CONTINUE TO PAYMENT >

AZSERC TIER Il FACILITY COMPLIANCE REPORTING

e Or, to pay fees on more than one facility at a time, you can:
Select the report(s) you intend to pay and click CONTINUE TO PAYMENT.

1. Complete reporting/amending for all your facilities
=

2. Select the facilities on the TIER Il REPORTING starting

screen (see image in left column)
AZSERC Tier Il Reporting Fee Limit: S500 3. Click CONTINUE TO PAYMENT at the bottom of the

Tier Il Report is subject to a S75 filing fee for the first required facility report and an additional S20 fee for each additional
required facility report, up to a maximum limit of 500 per annual reporting period (Arizona Administrative Code A.A.C. R18-18- sc re e n

CONTINUE TO PAYMENT >
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AZSERC TIER Il FACILITY COMPLIANCE REPORTING

The following fee(s) apply:

Review and click CONTINUE to pay fee(s).
DOWNLOAD INVOICE _“

Here you can download a copy of the invoice.
fee
Fcity 1 Faclty Name Roportig Year  Amount Click CONTINUE to proceed to the payment screen.

12-00744 PLAINS LPG SERVICES, LP. (TERMINAL) 2023 $15.00

Total Amount Due: $75.00

AZSERC Tier Il Reporting Fee Limit: $500

Tier Il Report is subject to a S75 filing fee for the first required facility report and an additional S20 fee for each additional required facility
report, up to a maximum limit of S500 per annual reporting period (Arizona Administrative Code A.A.C. R18-18-107 B.1)

ALERT: ACTION REQUIRED TO COMPLETE
PROCESS . . :
A popup box will remind you to click the CONTINUE button
You are about to be redirected to Arizona State Payment on the final payment screen to return to myDEQ to
Portal Checkout Utlllty You must click CONTINUE on the complete the amendment process.

final payment confirmation page. Then you will be redirected
to myDEQ where you can download and print your copy of
record.
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PAYMENT INFORMATION

CHECKOUT - PAYMENT INFORMATION

NOTICE: Before
does not mateh, y.

* First Na * Last Na

* il

NEED HELP ?

CONFIRMATION

One or more requests are successfully
submitted.

Application ID#: 100391
Date Submitted: 1/31/2024

This and any additional documents have been emailed to you and are also available in
your myDOCUMENTS tab.

RETURN TO INVENTORY >

Revised 1/31/24

Enter card details. Ensure the card name and address match
the cardholder.

Review payment details and click AUTHORIZE. A copy of the
receipt will be emailed to the address provided.

After payment is complete, Click the CONTINUE button to
return to myDEQ.

Next you will see the confirmation screen. Your amendment
is complete.

You will receive a copy of the report by email or you can
download it from the myDOCUMENTS section in myDEQ.
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Coming Soon to myDEQ

e 311 REPORTING
e LEPC/FD
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