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Introduction

This user guide is designed to help the regulated community submit and manage underground storage
tank (UST) financial responsibility (FR) in myDEQ | Learn more at azdeq.gov/UST/FR >

Owner/operator options for demonstrating FR:
Commercial Liability Insurance (most common) | Details at azdeq.gov/FR-insurance-checklist >
Financial Test of Self Insurance
Trust Fund
Standby Trust Fund
Guarantee
Surety Bond
Letter of Credit
Certificate of Deposit
Detalls at azdeq.gov/FR-alternatives >

Local government options for demonstrating FR:
Bond Rating Test
Bond Financial Test
Guarantee
Local Government Fund
Details at azdeq.gov/FR-alternatives-govt >


https://azdeq.gov/UST/FR
https://azdeq.gov/FR-insurance-checklist
https://azdeq.gov/FR-alternatives
https://azdeq.gov/FR-alternatives-govt
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WHAT IS myDEQ?

myDEQ is the Arizona Department of Environmental Quality’s (ADEQ) online web portal, designed to assist
customers in meeting their environmental priorities and responsibilities. The portal allows UST owners/operators
to easily fulfill annual financial responsibility (FR) reporting requirements. Using myDEQ, UST owners/operators
can attach and submit insurance policies or alternative mechanisms of FR for each of their facilities.

How Do | Get amyDEQ Account?

Getting an account is easy:

Step 1: Request an account (completed by the Responsible Corporate Officer - RCO) | More at azdeq.gov/roles >
Step 2: Verify your identity online (also available by mail)

Step 3: Choose a password and security questions

Step 4: Authorize additional users to access the account | More at azdeq.gov/roles >

Request an account at my.azdeq.gov >

LOGIN

Email Address

© Please enter a username

Password

© Please enter a password

["] Remember me

Forgot Password? | Request an Account /

Login Tips:
o Use Chrome
o Use (and bookmark for future use): my.azdeq.gov

o Enterthe email address and password you used when you registered for myDEQ


https://azdeq.gov/roles
https://azdeq.gov/myDEQ/UserRoles
https://my.azdeq.gov
https://my.azdeq.gov/
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Adding a Company

To submit financial responsibility, the myDEQ RCO or DRO must first add the company that owns the UST to their
account | More at azdeq.gov/roles >

Step 1: Go to mySETTINGS, located in the upper right corner of your myDEQ dashboard.
mDEQ RCOUSERMYDEQ | LOGOUT = mySTUFF | mySETTINGS

I e ——

S b
|- E A
mSTUFE APPLICATIONS  mCOMPUANCE  my00CUMENTS  myNOTIFICATIONS
View permits/registrations/certificates, and modify, terminate or renew by clicking SELECT AN ACTION.
n You can search by any column name, such as Place Name, LTF/IDH, etc. ‘ Y FILTERLIST | CLEAR FILTERS Show Archived
View PDF LTF/ID# ~ Category ~ Company Name ~ Place Name = Exp Date » Status v Actions Archive
0-0000X1 usT Campany A Sation A NA IN-USE
0-0000X2 ust Company A Station B NA IN-USE
0-0000X3 usT Company A Station G NA IN-USE
Step 2: Click on the myCOMPANY tab and then select ADD ANOTHER COMPANY.
mDEQ / RCOUSERMYDEQ | LOGOUT ~ mySTUFF  mySEITINGS
mySETTINGS '
o@e
s =
myPROFIF myCOMPANY mylISFRS. myF MAILS
Company A v
Company B - v
Company C v
ADD ANOTHER COMPANY
HELP/CONTACT s | NEWFEATURES> | UPCOMING EVENTS 5.

Step 3: You will be prompted to select whether you are a company or a government agency and click CONTINUE.


https://azdeq.gov/roles
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Adding a Company (cont.)

Step 4: Enter all the company details, including ACC File Number |
Find ACC File # at ecorp.azcc.gov/entitysearch/index >

NOTE: You can add more than one company in one request by clicking ADD ANOTHER COMPANY.

Company Namae: ADEO [ ]

Title at this Company: R specialist

Phone Number: 602-771-4562 Cxt:

Mailing Information
Address Line 1: 1110 W Waslington St

Address Line 2:

City: Fhoenix State: Arizona
Zip Code: 85007
Country: N

What is your Arizona Corporation Commission (ACGC) File Number?

ACC File #: | 113635833

ADD ANOTHER COMPANY

Step 5: Once you have clicked SAVE to submit the request, you will see a notification that the request is
pending.

pany: PR specilisl

8785819574

1110'W Wasbington St

ADD A COMPANY4IES) REQUEST PENDING

You have requested to add the following company(ies), of which you are the RCO of:
ADEQ FR

Your request is being reviewed, once your request is approved you will receive an email
with instructions to complete a Subscriber Ag , which list the company(ies) you
wish to add to your account.



https://ecorp.azcc.gov/entitysearch/index
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Adding New FR

What to Know About Submitting FR
o FRmust be submitted in the myDEQ portal (not via email or mail).

« The complete policy needs to be uploaded. If you have not received the complete policy from your carrier,
then you may submit the certificate of insurance and tank schedule if available. The policy may be
supplemented at a later date via myDEQ.

o Submission is not complete until you reach the confirmation page and receive an FR number.
« Ifyou have FRin draft status, you will need to edit or delete the draft to add a new FR for the same tank.

Step 1: On the mySTUFF tab (under mySETTINGS), locate your Facility ID # and click the SELECT AN ACTION
drop-down. Then choose Review UST Financial Responsibility.

mDEQ RCOUSER IAYDEQ ‘ LCGOUT mySTUFF mySETTINGS

e

LY LY
]
-
mSTUFF mAPPICATIONS  myCONPLIANCE myO0CUMENIS  myNOTIFGATIONS

View permits/registrations/certificates, and modify, terminate or renew by clicking SELECT AN ACTION.

o)
m ou can search by eny column name, such as Place Neme, LTF/ID#, etc. ‘ Y FILTER LIST | CLEAR FILTERS Show Archived
View POF LTF/ID# ~ Category » Company Name = Place Name + ExpDate » Status = Actions Archive
0-0000X1 UST Company A Station A NA IN-USE
0-0000X2 ust Company A Station B NA IN-USE Submit UST Netification Form
0-C01200 UsT CIRCLE K STCRES ING BISBEE CHEVRON NA IN-USE ial e

Review UST Financial Resporsibility
/ bt Ssgected Rekase Repor

Step 2: In the top-right corner, choose ADD ANEW FR.

m.ﬁ u,.,_.! e RCOUSER MYDEQ ‘ Locout ySTUFF mySETTINGS
NEED HELP ?

REVIEW UST FINANCIAL RESPONSIBILITY (FR)

List of Financial Responsibility (FR)

Add or update/verify FR from the following list.

FR# Mechanism Annual Notification Due Expiry Date Status Action

FR2684 Insurance 12/18/2022
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Adding New IR (cont.)

Step 3: Complete each section with the status “Not Started,” starting with Section 1by clicking the pencil
mDEQ RCOUSER MYDED LoGout mySTUFF mySETTINGS

S S
NEED HELP? | SAVE & EXIT

ADD NEW FINANCIAL RESPONSIBILITY (FR)

Which section(s) do you need to complete?
To complete a section. click the EDIT icon. Once finished modifying that section, repeat as needed untl all sections are updated and click CONTINUE TO CERTIFY.

Section %, Status Edit

o Company ot St Va
0 Failitias & Tanks /’—_—ﬂ
@ e Hot Started

0 Coverage Not Started

e Supporting Info & Documents Not Started

ik

0 Contact Not Started

A CERTIFY AND SUBMIT

To certify end submit, complete all the required sections.

Section 1: Company - Select the company associated with the FR. If the company isn’t listed, add the
company to your account. If another RCO already has the company associated with their account,
you may need to reach out to the company’s RCO to add you as a user under their myDEQ account.

Section 2: Facilities & Tanks - Refer to the tank schedule to verify which facilities and tanks are
covered by the FR, and select the facilities and tanks from the list. Click the boxes “Select all USTs on
this page” or “Select all USTs for this facility” as applicable.

ADD NEW FINANCIAL RESPONSIBILITY (FR)

Which facil
2

and USTs will be covered under this Financial Responsibility?

You have selected: 1640 USTs

nnnnnnnnnnnn

ACTIVE

nnnnnnn

0812872023 ACTVE

08/28/2023 ACTIVE

Section 3: Mechanism- Select mechanism type. Insurance is the most commonly used, however,

several alternative mechanisms are acceptable proof of FR | Learn more at azdeq.gov/FR-alternatives >

In the less common case you have a certificate of deposit in conjunction with the selected mechanism,

answer “Yes” before continuing. 6



https://azdeq.gov/FR-alternatives
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Adding New IR (cont.)

Section 4: Goverage - Enter the amount of coverage (no commas) and what the coverage includes as
indicated by your mechanism (e.g., certificate of insurance). Mechanisms must cover both corrective
action and compensation for injury and property damage. Most FR mechanisms cover all three types of
releases, o you would select all three.

Insurance Example:

1

2

CERTIFICATE:

Insurance Company, the "Insurer”, as identified above, hereby certifies that it has issued liability insurance covering the following
underground storage tank(s):

Per the attached Scheduled Location(s) and Scheduled Storage Tank(s) Systems

for taking corrective action and/or compensating third parties for bodily injury and property damage caused by
either "sudden accidental releases” or "nonsudden accidental releases" or "accidental releases” in accordance with

and subject 1o the limits of liability, exclusions, conditions, and other terms of the policy arising from operating the
underground storage tanks identified above

The limits of liability are $1,000,000 Each Occurrence and $2,000,000 Annual Aggregate Policy Limit, exclusive of
legal defense costs which are subject to a separate limit under the Policy. This coverage is provided under
Policy Number XXXXXXXX. The effective date of said policy is 12/05/2017.

The "Insurer" further certifies the following with respect to the insurance described in Paragraph 1:

a. Bankruptcy or Insolvency of the insured shall not relieve the "Insurer” of its obligations under the policy to which this certificate
applies

b. The "Insurer" is liable for the payment of amounts within any deductible applicable to the policy to the provider of corrective
action or a damaged third-party, with a right of reimbursement by the insured for any such payment made by the
"Insurer". This provision does not apply with respect to that amount of any deductible for which coverage is
demonstrated under another mechanism or combination of mechanisms as specified in 40 CFR 280.95-280.102.

c. Whenever requested by a Director of an implementing agency, the "Insurer" agrees to furnish to the Director a signed
duplicate original of the policy and all endorsements.

Self-Insurance Example:

Suhject: Petrnlenm Underground Storage Tanks Financlal Responsihility

1.am the Chief Financial Officar of|
This lefter is in support of the use of the financial test of selfinsurance o demonsirate
financial responsibility for wking conmectiveaction aitd cumpensating third parties for bodily injury and
property damage caused by suddei accidental releases and non-sudden accidental releases in the amount
of at least $1,000,000 per occurrence and $2,000,000 annual aggregate arising from operating
undetground storage tanks.

Underground storage tanks at the following facilities are assured by this financial test or a
finanicizl test under an adthorized State program by this owner or operator:

Sce list of Facilities attached, Attachment 1
A financial 1est is also used by this owner or operator ta demaonstrare evidence of financial
responsibility in the following amounts under other EPA regulations or state programs authorized by EPA
under 40 CFR Parts 271 ané 145:

EPA Repulations

Amount

Closurg

Fost-Closure Ciire

Liability Coverage
Corrective Action

Plugging and Abandonment
Closure

Post-Closure Care

Liability Coverage
Corrective Actlon

Plugging and Abandonment
Total

(§5 264.143 and 265.,147)
(55 264.145 andl 265.145)
(5§ 264.147 and 265.147)
(8 264.101(bY)

(§ 194.63)
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Adding New IR (cont.)

Section 5: Supporting Information & Documents - Upload required documents for insurance or
alternative mechanisms as proof of FR. For insurance, you will need the (1) Certificate of Insurance,

(2) tank schedule and (3) copy of the complete policy. You may upload the Certificate of Insurance and
tank schedule until you receive the policy from your carrier. Providing premiums and deductibles is
optional for ADEQ data purposes. These can be found on the declaration page of your insurance policy.

Certificate of Insurance Example (Insurance):

TvpRRcROUND STORAGE TANK CERTIFICATE OF INSURANCE TO
DEMONSTRATE FINANCIAL RESPONSIBILITY
ETATE OF ARIFONA

Facilily Nause{s§ aanl Adhilressiesk:

oIy NUMBET! LST GUATAITEN (040
Pericd of Coversge: Fromax:owm afifoyzoee 6 csousm ol oo

tiame af tncrrer: [ - = e o pany

l::onram‘t_.m‘lrmm-.‘mu] Risk, AL Bo woon, 36

Name of Insured: s Company
Arlelrese of Bisarreds ooz g Avese: S0 ol e Faoois, A% S
Lertification:

0 Insaranes Company, the imsuser, a2 Wdentified abowe, hereby cedtifies that it has

ieemed liahe murmn:m-\g:h.‘ ﬁnﬁnwu\a andsrground rtorage tankicl:
- ;
heA 3
Far takin fen action and third parties for bodily nj ry.uul property daonage caured by

nccidental relensc in necordancs with and aubject ta the lmits of lin xtusmians, cenditiona, and ather
rzvanes ol st prollinp o Bshug, Do vgszating, e sl gzl sloags Lankiz} nl.nml'n.'l ulmrer

Tha limite af lability ara:
B £ A A Each {derurrence
B S1,0000,0400 Ancmal Azgregate

exciusie of legal defense costs, which ane subjecr 1o @ sepamte limic ooder the policy. This coverage &
mrovided under UST Gy Teg7mA 009, The effective date of said policy & 0300,/ 20200

e The G Tl etifies e Tl will e prt o il s dees e i el o

. Bankogrey o besulveucy ol e ool shall wo icdbers tie bowe of Bs obligatiies waler e policy
which this certificate applies.

B The INSETeT 1 lakis for the paymant of AMounts within. any dedusctible appiicahis to the palley 1o the
prewidee of rorracsive actinn o 8 dsmaged third-party. with 2 right af reimisreamant by tha inered
auy wads paypent mmbe Iy the G, This provisiun dees sl apply willn sesge, e Ul s of agy
dedictible tor which coverage is demonstrated under another mechanism or comhination of mechanisms
= eparifind in go CFR ofin o 500 1 and ofls g slio s

e ‘Whenever requested by a Dérector of an implementing agency. the Insurer agrees to fiurnish to the
Erircchor s signed dusphicetc origined of the palicy ned sll cndoracmenta.

de Cancellation or sany other torminmtion of the insurance by the Inoarer, oacept for non payment of
[Femium or misreprasanmion by che Insuran, will be SMecTIve only Upon WITTEN Romer and oty arer the
expiration of o daws after a comy of such writhen motioe is recedved by the insured. Cancelflation for nam

Pugge s o 2

FAYMERE of premium of misemesentation by the insured will be effetive only upen written notics and
anly after expiration of a mininnm of 10 days after a copy of such written notice iz recrived by the
Insuredt.

e, The insumance covers caims ctherwise covered by the palicy that are reported to the Inssrer within six
manthe of the effective date of cineellation or non-renewal of the policy except where the new or renewed
policy has the same retroactive date ar a retroactive date eardier than that of the pror palicy, and which
arise out of any covered ooourrence that commenced after the policy retroactive date, if applicable, and
peior to sich policy renewal ar trmination date. Claims reporterd during such extended reporting peried
are suhjert to the terms, conditions, limits, incuding limits of lability, ind exclizsions of the palicy.

1 hereby certify that the wording of this instrument & identical 1o the wording ia go OFE s8o.97h =) and that the
Inuzrer is licensed to transact the business of insurance, or eligible to provide insurance as an excess or surphs

Finas imsurer, none ar more states.

Farthores] T tatone ol Tmacrer

I
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Adding New IR (cont.)

Tank Schedule Example (Insurance):

Insurance Company Storage Tank Application
Schedule of Locations and Storage Tanks
Effective as of December 05, 2017
Attached to and forming part of Policy #XXXXXX

Tank# | Insured Site Retroactive Tank Tank Deductible Tank

Installation
Date Capaci Type
Date pacity yp

12/05/2013 ‘ 1986 ‘ 12,000

$25,000
555 Gas Lane

Phoenix, AZ 85210
Gas Station

555 Gas Lane
Phoenix, AZ 85210
Gas Station

555 Gas Lane
Phoenix, AZ 85210

1 ‘ Gas Station

usT ‘

2 $25,000

12/05/2013 ‘ 1986 ‘ 12,000

usT ’

3 $25,000

12/05/2013 ‘ 1986 ‘ 12,000

usT ’

If a retroactive date is not listed in the tank schedule, it must be listed on another official policy
document (e.g., Certificate of Insurance) and compliant with statute. A retroactive date is the date
from which you have held uninterrupted professional indemnity insurance coverage (even if you
changed insurers during this time) | Learn more at azdeq.gov/retrodates >

Gomplete Policy Example (Insurance):

| ‘ E CORPORATION

Complete policies are typically around 30 pages and include a declaration page, coverage agreements,
coverage exclusions and claim reporting guidelines. If you have PMMIC Insurance, visit:
pmmic.com/upl/downloads/content-blocks/pmmic-ust-full-coverage-policy-for-arizona.pdf.


https://azdeq.gov/retrodates
https://pmmic.com/upl/downloads/content-blocks/pmmic-ust-full-coverage-policy-for-arizona.pdf
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Adding New FR (cont.)
Performance Bond Example (Alternative Mechanism):

PERFORMANCE DOND

Date bond executed:  February 28, 2018

Period of coverage: April 4, 201€ To April %, 2019

Principal:

Type of organization: Corporation

State of incorporation (if applicable): DE

Surety(ies):
_ NSURANCE COMPANY
San Antonio, TX. 78216

Seope of Coverage: The tanks covered by the Bond are listed in Exhibit A, which is made
part of this agreement. The coverage guuranteed by the Bond shall inchide: “taking
comeclive action’ und/or **compensating third parties for bodily injury and property
damage caused by either ““sudden accidental releases” or ““nonsudden accidental
releases” or “aceidental relesses” *'arising from operating the underground storage tank'",

Penal sums of bond:

Per eccurrence RLOOD.000 (milling)
Annnal aggrogate §2.000.000 (million)
Surety's bond b SURDD14302

Know All Persons by These Presents, that we, the Principal and Surety(ies),
hereto are firmly bound to the United States Environmental Protection Agency, in the
above penal sums for the payment of which we bind ourselves, our heirs, executors,
administrators, suceessors, and assigns jointly and severally; pravided that, where the
Surety(ies) are corporations scting as co-sureties, we, the Suratics, bind ourselves in such
sums jointly and severally only for the purpose of allowing a joint action ar actions
against any or all of us, and for all other purposes each Swrety binds itself, jointly and
severally with the Principal, for the payment of such sums only as is set forth opposite the
paunie of such Surety, but if no limit of liability is indicated, the limit of liability thall be
the full amount of the penal sums.

Whereas snid Principal is required snder Subtitle 1 of the Resource Conservation
and Recovery Act (RCRA), as amended, o provide financial assurance for: “taking
ST O v i o P

R R, A T e N RO T R TR

Section 6: Contact Information - Select a contact from the drop-down or enter new contact
information.

Step 4: Once all sections are marked as complete, you will be able to certify and submit the FR.

A CERTIFY AND SUBMIT

To certify and submit, complete afl the required sections.

Step 5: Review the summary (click the pencil icon to edit information) and click to certify your submission.
Your FR submission is complete once you reach the confirmation page.

CONFIRMATION

I'hank you for submitting a new Financial

Responsibility. ADEQ will review and contact you

via email within the next b business days with ror
next steps for any needed revisions or

confirmation of Financial Responsibilily approval.
COFY OF RECORD

Please download your Copy of Record for this
submission and relain lor your records.

Date Submitted:06/13/2022
FR#:FR2279

“This document @lso has been emalled to you.

10
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Updating or Renewing FR

What to Know About Updating or Renewing FR
o FRmustbe updated or renewed in the myDEQ portal (not via email or mail).

« The complete policy needs to be uploaded. If you have not received the complete policy from your carrier,
then you may submit the certificate of insurance and tank schedule if available. The policy may be
supplemented at a later date via myDEQ.

o Submission is not complete until you reach the confirmation page and receive an FR number.

Step 1: On the mySTUFF tab (under mySETTINGS), locate your Facility ID # and click the SELECT AN ACTION
drop-down. Then choose Review UST Financial Responsibility.

mDEQ RCOUSER IAYDEQ ‘ LoGoUT mySTUFF mySETTINGS:

cers st oy

A LS
| - E A
mSTUF mAPPLUCATIONS  myCOMPLANGE  myDOCUMENTS wnmﬁxm&s
View permits/registrations/certificates, and modify, terminate or renew by clicking SELECT AN ACTION.
O
ﬂ You can seareh by zny column name, such as Placs Neme, LTH/IDH, ete. ‘ Y FILTER LIST | GLEAR FILTERS Show Archired
View POF LTF/ID# ~ Category » Company Name = Place Name + ExpDate » Status » Mctions Archive
0-0000K1 UsT Company A Station A NA IN-USE
0-0000X2 UsT Company A Station B NA IN-USE Submit UST Natification Form
|
0-0000X3 ust Company A Station € NA IN-USE

Review UST Financial Respamsibility
/' Sabmit Suspected Release Reports

Step 2: Beside the applicable FR, select Update/Renew FR from the Actions drop-down
mDEQ RCOUSERMYDEQ | LOGOUT  mySTUFF  mySETTINGS

s sl semercs Quaty

REVIEW UST FINANCIAL RESPONSIBILITY (FR)

List of Financial Responsibility (FR)

Add or update/verify FR from the following list.

FR# Mechanism Annual Notification Due Expiry Date Status Action

FR2684 Insurance 12/18/2022 ACTIVE SELECT ONE
SELECT ONE

FR2819 Letter of Credit FUTURE Update/Renew FR

Submit Annual Confirmation

l
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Updating or Renewing FR (cont.)

Step 3: Complete all sections that need to be updated (typically only Section 5 for renewals) by clicking the
pencil icon beside each applicable section. In most cases, coverage information does not change from one FR
reporting period to another. Previously submitted information will be autopopulated in each section. Refer to
Pages 6 -10 for more information about each section.

NOTE: The mechanism cannot be changed in the update path. If the update or renewal is not for the same
mechanism, then you must submit as a new FR.

UPDATE FINANCIAL RESPONSIBILITY (FR)

Which section(s) do you need to complete?
To complete a section, click the EDIT icon. Once finished modifying that section, repeat as needed until all sections are updated and click CONTINUE TO GERTIFY.

Section Status Edit

o Company Completed »

e Facilities & Tanks Completed »

€ Mechanisn Completed

o Coverage Completed rd

6 Supporting Info & Documents Completed »

0 Contact Completed ya
G et

About Updating Section 5 (Insurance): Review the autopopulated information and make any
necessary edits. Insurance policy numbers typically change from year to year (except PMMIC policies).
Adjust coverage start and end dates as appropriate.

ADD NEW FINANCIAL RESPONSIBILITY (FR)

What is the company’s insurance information?
Provide the requested information and click SAVE & CONTINUE.

Insurer/Company Name: Example Unified School District
Insurance Policy#: 01-23456
Etfective Coverage Start Date: 06/30/2022

Effective Coverage End Date: 06/30/2023

< BACK SAVE & CONTINUE >

12
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Updating or Renewing FR (cont.)

For commercial liability insurance, enter the retro date found in your tank schedule. Providing
insurance premium and deductible information is optional and for ADEQ data purposes. Premiums and
deductibles may be found on the declaration page of your insurance policy.

Gas Station I - Address

|

What is the deductible?

OPTIONAL | Deductible: 5 10000

What are the retroactive dates?

Apply fetroactive Date to ail USTs

Retroactive Data: E WMDY

18T Farility Retroackive Nate @ Installatinn Nate

5 GAS STATION 1 - GILBERT Rona 12/01/1988

G GAS STATION #1 - GILBERT E LAY 12/011988

Gas Statios #2 - Address ~
Gas Station 3 - Address -

HALK SHVE B LUNIINUE >

The FR mechanism effective dates change from each FR reporting period, and you will need to enter the

current FR reporting period’s dates. For alternative mechanisms, we request that you enter the FR end
date, though marked as optional.

NOTE: Fiscal year end refers to the completion of a one-year (12-month) accounting period.

e [ Svwusan
UPDATE FINANCIAL RESPONSIBILITY (FR)
What is the financial mmechanism information?
Provie Une reguestbed infensition @l ulivk SAVE & CONTINUE.
IR Start Date: TR0
OPTIONAL | FR End Dale: NMWDDAYY
Financial Year Information:
Financial Year Cnd Date: IR0
KT

13
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Updating or Renewing FR (cont.)

Provide revised supporting documents as needed, ensuring the selected file from your computer
completed upload. Delete the previous year's file by selecting the trash can icon.

UPDATE FINANCIAL RESPONSIBILITY (FR)

SUPPORTING DOCUMENTS: Upload company’s insurance mechanism documents.

For each of the following, click SELECT FILE to choose a file from your computer. Then click UPLOAD. Once all files are uploaded, click SAVE & GONTINUE.

Certificate of Insurance (COI) or Alternate Endorsement File:
Document on File:
RESPONSIBILITY - CERT OF INSURANCE 7.7.2022.pdf>
Yes, what is shown is correct and up-to-date
@ o, | need to upload a revised version

Upload revised Copy of the Certificate of Insurance (COI) or Alternate Endorsement File
(Click the trash icon for the file(s) that needs to be revised. Then click SELECT FILE to choose a file from your computer and click UPLOAD.

JPG, PDF. DOC, DOCX or ZIP files only | 20mb max per file

File Name Confidential Fi Delete

m

1 ¥ - CERT OF INSURANCE 7.7.2022 pdf

Copy of the Full Policy:
Upload the full policy which should also include the UST schedule and the declaration pages.
Note: Per EPA, the actual policy or declarations statement is required to determine if the policy is subject to payment of a self-insured retention or contains any exclusions.

MARKED GONFIDENTIAL
Document on File: P2z 2o 0s; 2023 UST Palicy.pdf>

Mote: Files marked confidential can’t be viewed or
downloaded.

Yes, what is shown is correct and up-to-date

Once all required documentation is uploaded, click SAVE & CONTINUE to proceed. If your screen says
“No Digital Document on File,” this means the previous FR was submitted via a paper form. Please
upload required documentation for each renewal.

SUPPORTING DOCUMENTS: Upload company’s financial test of self-insurance mechanism documents.

For each of the following, click SELECT FILE to choose a file from your computer. Then click UPLOAD. Once all files are uploaded, click SAVE & CONTINUE.

Letter from Chief Financial Officer:

PG, PDF, DOC, DOCX or ZIP files only | 20mb max per file

Financial Statements:

PG, PDF, DOC, DOCX or ZIP files only | 20mb max per file

Step 4: Once all sections are marked as complete, you may proceed to review a summary of the information,
certify its accuracy and submit the FR update or renewal. Your FR submission is complete once you reach the
confirmation page. 14
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Accessing aDraft FR

What to Know About Accessing a Draft FR
o Ifyoutrytoaddanew FR and have a draft for that FR already in progress, myDEQ will alert you.
. Editordelete any existing drafts to prevent the system from creating several drafts for the same submission.

« Ifyouselect the same tanks as in a draft in progress, myDEQ will alert you that you have draft or overlapping
coverage for the tanks. To proceed, you will need to select tanks that don't have FR in draft, edit the existing
draft, or delete the draft in myCOMPLIANCE.

Step 1: On the myCOMPLIANCE tab (under mySETTINGS), locate the FR in Draft status on the list and click to
EDIT the draft under the Actions drop-down or select the trash icon to delete extra drafts.

@OEQ s T —
A A
(]
mySTU \PPLI myCOMPLIANCE myD! (ENTS myNOTIFICATIONS
Submit a new compliance report or form, or view completed:
I Yo can sarh by any colamn e, such a5 P e, 161D, Y FILTER LIST | CLEAR FILTERS
View More Report/Form#f + Category v Type ~ LTF/ID# « Place Name v Started On v Status v Actions Delete
72686 usT Financil Respansi .. 112812022 Draft [}
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