
IMPORTANT DEFINITIONS 

• CERTIFIED COPY- is a photocopy of an original document that has been endorsed as 

a true and exact copy of the original document. The certified copy is stamped and signed 

by a: Notary Public (Justice of the Peace), or Commissioner of Affidavit or High School 

Principal or Vice Principal. 

• PDF ATTACHMENT/FILE- is short for Portable Document Format. PDF is a file 

format or file extension developed by Adobe that enables users to capture the original 

appearance of a document in a locked format. 

• OFFER LETTER- is an official notification of entry to a programme of study. 

• ACCEPTANCE LETTER- is an official letter issued after the applicant has accepted 

the offer. 

• OFFICIAL TRANSCRIPT- is a compiled record of subjects/courses, grades and 

Grade Point Average (GP A) for professional and overseas qualifications. 

Official transcript(s) must be issued by the awarding institution and emailed directly to 

The University of the West Indies, St Augustine Campus, Student Affairs (Admissions) 
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